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|. [TosscHuTEIBPHAS 3aIIUCKA

1.1. Ilens u 3aga4n AUCHUIUTAHBL (MOTYJIA)

Lenp AUCUMINIMHEIL

— THOATOTOBKa BBITYCKHHKOB,

3HAOIMMUX OCHOBHLIC

HampaBJICHUs TOCYJAAPCTBEHHOW pETJaMEHTAIlMA B OOJIACTH JKCHEPTU3BI IICHHOCTHU

AOKYMCHTOB, BJAJACOIHNX MCTOAAMHU aHaJIM3a JOKYMCHTOB € TOUYKU 3pCHUA UX ICHHOCTU

JJIA 0T60pa Ha JJIMTCIIBbHOC UKW IIOCTOAHHOC XpaHCHUC..

33[[8,‘11/1 JAUCHUIIIMHBI COCTOSAT B CICAYIOLICM.

- OIIPECACIICHUC MOHATUHHOI'O arrapara, HCIOJIb3yeMOI'0 B ITPOLECCE IPOBCACHUSA
SKCIICPTU3BI HCHHOCTH JJOKYMCHTOB,

- U3y4eHUEe UCTOpUU (HOPMHUPOBAHMS TPUHIMIIOB U KPUTEPUEB IKCIEPTH3BI

LIEHHOCTU JOKYMEHTOB;

- M3YYCHHE COBPEMCHHOH 3aKOHOJATCIILHOH W HOPMAaTHBHO-METOJIMYECKON 0a3bl
OpraHu3alyy U MPOBEICHUS SKCIEPTU3bI LIEHHOCTU JOKYMEHTOB,

- HU3YYUYCHHUC MMOPAAKA ITPOBEACHUA U JOKYMCHTUPOBAHUS IIPOIECCa DKCIICPTU3BI U €€

pe3yJIbTaToB,;

- (dhopMHUPOBaHHE OCHOBHBIX MPO(ECCHOHAIBHBIX HABBIKOB B OOJIACTH BBISBICHHS

AOKYMCHTOB, IMOJIC)KAUX XPAHCHUIO WJIIN YHUYTOXCHUIO.

1.2. TlepeyeHb NJAHUPYEMBIX pPe3yJbTATOB 00y4YeHHs
WHAUKATOPAMH JOCTUKEHUS] KOMIIeTeH Ui

nmo JMCHUMIIINHE, COOTHECCHHBIX C

Komnerenuus
(Ko ¥ HAMMEHOBAHUE)

Nuauxkaropsl
KOMIIeTeHIU I
(K01 ¥ HAMMEHOBAHUE)

Pe3yabTarhl 00y4eHust

[IK- 4 - CoocobHOCTE
CO3/1aBaTh M BECTH CHCTEMBI
JOKYMEHTAIMOHHOTO
o0OecrieueHuss  ynpaBlieHUs
apXUBOB Ha 0a3e HOBEHIINX
TEXHOJIOTHH

I1K-4.2 - Cnocoben
aHATM3UPOBATh  CUTYAIHIO
Ha pBIHKE
MH(OPMALIMOHHBIX

MPOAYKTOB M YCIIyT, 1aBaTh

IKCTIEPTHYIO OLIEHKY
COBPEMEHHBIM  CHCTEMaM
3IIEKTPOHHOTO
JTOKYMEHTO0000poTa u
BEJICHUS AIIEKTPOHHOTO
apxuBa

3HATB:

[Tpunnumne! yuactus B pabote

10 MPOBEJICHUIO SKCIIEPTU3bI
LIEHHOCTU JOKYMEHTOB,;

VYMmerTs:

[IpuMeHATh 3HAHWS TPUHIIUIIOB
y4acTusi B paboTe 1o MPOBEICHUIO
AKCIEPTU3bI IEHHOCTH
JIOKYMEHTOB Ha

MIPaKTHKE,

Bnaners:

Metonamu ydactusi B paboTe 1o
MIPOBEJICHUIO AKCTIEPTU3BI
LIEHHOCTHU JOKYMEHTOB.

IIK -6 - Bianenune
METOJIaMU  YIpPaBIEHUS U
SKOHOMHUKH TIpu padboTe C
APXUBHBIMH JOKYMCHTAMHU

[1K-6.2 - 3HaeT mpUHIUTIHL,
Hay4YHBIE  METOJIbI u
OpraHu3alI0 IPOBEICHUS
JEHEXKHOMN OLICHKU
JOKYMEHTOB u
JOKYMEHTHOW MH(pOpMaLUU

3HaTh!

[TpuHIMIBI pa3paboTKH
JIOKAJIbHBIX HOPMAaTUBHBIX aKTOB
¥ HOPMAaTUBHOMETOIMYECKUX
JIOKYMEHTOB I10 BEICHUIO
UH(POPMAIMOHHO-
JOKYMEHTallMOHHOTO
o0ecrieueHus yrnpaBiIeHUs U
apXHUBHOTO €3,




VYMerTs:

pa3paboTKH JTOKAITBHBIX
HOPMAaTHBHBIX aKTOB U
HOPMAaTHBHO-METOINYECKUX
JIOKYMEHTOB T10 BEJICHUIO
MH(POPMAIMOHHO-
JIOKyMEHTALMOHHOTO
o0ecrieyeHus yrpaBieHUs U

Bnaners:

HOPMAaTUBHOMCTOAUYICCKUX

nH(pOpMaIMOHHO-
JIOKYMEHTAIMOHHOTO

apXMBHOTO JIeJIa.

IIpuMeHATH 3HAHUS IPUHLUIIOB

APXMBHOTO JIC/Ia HA IIPAKTUKCE,

obecrneyeHus YHpaBJICHUA

[Tpunuunamu pa3paboTKu
JIOKaJIbHBIX HOPMATUBHBIX aKTOB U

JOKYMCHTOB 1o BCACHHNIO

u

1.3.MecTo 1ucuunJuHbI (MOIYJIs1) B CTPYKTYpe OCHOBHOII 00pa30BaTe/IbHOM
NPorpamMmbl

Jucrumanaa (MOAynb) «DKCIEepTH3a [EHHOCTH 3JIEKTPOHHBIX TOKYMEHTOB)
OTHOCUTCSI K 4YacTH, (opMUpyeMol ydacTHUKaMU OO0pa3oBaTeIbHBIX OTHOIICHUMN
y4eOHOTr0 TJIaHa.

J171s OCBOCHUS AUCIUIUTAHBI (MOTYJI51) HEOOXOIMMBI 3HAHHS, YMCHHS M BIIaJICHU,
c(hOpMHUPOBAHHBIE B X0/1€ U3YyUEHUS CIEAYIOUNX AUCIUIUIMH U IPOXOKACHUS TPAKTHK:
«JlokyMeHTOBeneHue»,  «OpraHuzanus W TEXHOJIOTMS  JIOKYMEHTallHOHHOTO
oOecrieueHrs yupaBiIeHUN», K APXHUBOBEIACHUEY.

B pesynbraTe OCBOCHHS TUCHUIUTUHBI (MOIYIs1) GOPMHUPYIOTCS 3HAHHS, YMEHHSI
W BIAJCHHs, HEOOXOAMMBIE AN M3y4YeHUS CICAYIONIMX IUCIHUIUIMH U TPOXOXKICHUS

IIPAKTHK: HpOI/I3BO,Z[CTBCHHOﬁ n Hpe,[[I[I/IHJIOMHOI‘;I.




2. CTpyKTYypa AMCHUATLIHHBI (MOTYJIs1)

CTpyKTypa AUCHMILIMHBI JIs1 0YHO-32049HOT0 00y4YeHHs

Obwas mpyodoemrxocmov oucyuniunsl cocmagiiem 3 3auemmusie eounuyst, 108 wuaca,
8 MOM uucie KOHmakmuas paboma obyuarowuxcs ¢ npenooasamenem 36 u.

Tun  y4yebHbIX Konnuectso yacos
3aHATUNI
Nekuymn 16
CemuHapbl 20

Bcero: 36

O0beM TUCIUIUIMHBI (MOJTyJIsT) B (hOpPME CAaMOCTOSITEIIbHON paboThl 00YJAFOIIHUXCS

COCTaBIISIET _/2__ aKaJeMHU4YeCKHX 4Jaca(oB).

3. Conep:kaHue THCHHILUITUHBI (MOTYJIs)

Ne [ HammenoBanue paznena
JUCIHUILINHBI

Coneprxanue

1 Pasgen 1. Beenenue

IIpenmer,  conmepkaHme WM 3aJa4d  Kypca.
B3anMocBs3b SKCepTH3bI HEHHOCTH JOKYMEHTOB CO
CTAHOBJICHUEM U  Pa3BUTUEM  COBETCKOIO U
POCCHUICKOr0 roCyJapCTBEHHOT0 amnmapara.
CrpykTypa Kypca. Mecrto Kypca cpenu NMpaBOBBIX,
MH(POPMALIMOHHBIX, JIOKYMEHTOBEIYECKUX u
apXMBOBEIUYECKUX  JUCHUIUIMH. TEepMHUHOJIOTHS
qucnuruHel.  Ilepronn3anuss OCHOBHBIX 3TaroB
JKCIEPTU3BI LIEHHOCTH JIOKYMEHTOB, X
IIPEEMCTBEHHOCTh Ha COBPEMEHHOM JTarle.
HNcrounnkn W COBpEMEHHash pPOCCHMCKas U
3apyOexHass HayyHass UM Hay4YHO-TIpaKTHYecKas
JuTepaTtypa IO BOIPOCAM JKCIEPTU3bI LIEHHOCTU
JTOKYMEHTOB.




IlepBbie Mepbl COBETCKOW BJIACTH, 3aJI0KUBILINE
OCHOBBI  JKCIIEPTU3bl  [IEHHOCTH  JOKYMEHTOB.
Xapakrtepuctuka aekpera Ne 40 or 01.06.1918 r. «O
peopraHu3ayy 1 HEHTPATU3aH APXUBHOTO JIEIIa.
«OO0miasi WHCTPYKLMSA KOMHCCHSIM Uid pa3bdopa
apXUBHBIX (OHIOB, TMOCTYMAIONINX B BEJCHHE
I'maBHOrO YnpaBieHust ApXUBHBIM

Hemom» (1919 1.). dexper Ne 28 ot 31.03.1919 r. «O
XpaHEHUU W YHUYTOKEHUH apPXUBHBIX  JEID»,
3aKpEMUBIIMN  €OUHYI0 CHCTEMY  OKCIEPTHBIX
OpraHoB.

| cwvesn apxuBuctoB (1925 1.) M JOKYMEHTHI,
pa3paboTaHHBIE B WTOTE MPHHITHIX PEIICHUHA O
Kputepusix omeHku gokymeHToB. Jokman C.K.
BorosiBiieHCKOT0 0 COCTABICHUN U MCIIOJIB30BAaHUN

IIEpEYHEN TOKYMEHTOB ULl IIOCTOSIHHOI'O XPaHECHMS.
[IpoBeneHue makynaTypHbBIX KOMIIaHUM.

Pasnen 2.
DopMHUpOBaHKE NIPUHLIUIIOB
OIICHKH TOKyMeHTOB B 1917-1957
IT.
Paznen 3. i€HUEe U KPUTEPHUEB
JIOIIOJIHEHHE 'HKY Hayayio 1990-x
nokymeHTOB (195
IT.)

Pa3BuTtue KpuTepUEB IEHHOCTH IOKYMEHTOB B CBSI3H
c BO3HUKHOBEHUEM cnenu(uIecKkux
JOKYMEHTAJIbHBIX MaTEPHAJIOB.

[lepexox ocHOBHOTO 00BEMa PabOT MO IKCHEPTH3E
IEHHOCTH  JOKYMEHTOB u3 apXHWBOB B
JIeTIOTIPOM3BOACTBO OPTraHU3ALNH.

OcHoBHBIEC KpUTEpUH, CPOPMYINPOBAHHBIE K KOHILY
1950-x rr. [Ipeumy1iecTBa npoBeIeHUs SKCIIEPTU3BI
[EHHOCTH JTOKYMEHTOB B yupexkaeHusx. Cucrema
nepeunedt  konma 1960-x rr., obOecreunBaromas
IKCHEPTU3Y LIEHHOCTH JIOKYMEHTOB B
nenornpousBojctBe. Cozmanne BHUMJAJ, ero
poib B pa3paboTKE TEOPETHUYECKHX BOINPOCOB
9KCHEPTHU3bI IEHHOCTH JOKYMEHTOB.

PasButue cucrembl KpuTepueB (MPOHCXOKIACHUS,
CoJiep KaHus, BHEIIHUX ocobeHHoctei) B 1970-80-¢
IT. OcobenHoctu JKCIEPTU3BI LIEHHOCTH
nokymeHToB B 1980-e rT.. mepcmekTHBa OICHKH
JIOKYMEHTOB B IIPOLIECCE UX CO3/TaHUSI.

OTka3 oT mpuHIMNA mapTHifHOCTH B Hadane 1990-x
IT.B CBSI3U C yTPaTOil €ro aKTyaabHOCTH.




Pasnen 4. [Tepeocmbiciienne | BausiHre CMEHBI OJIMTHYECKOTO CTPOSI U U3MEHEHHUS
MPUHLMUIOB M KPUTEPUEB OLIEHKU | OCHOB  TOCYAapCTBEHHOIO  CTPOUTENIBCTBA  HA
JIOKYMEHTOB B COBPEMEHHOMU MEePECTPONKY IKCIEPTU3BI LIEHHOCTH IOKYMEHTOB.

Poccun. [IpuHIUIIBI 3KCHIEPTU3bI LIEHHOCTH JIOKYMEHTOB B

COBPEMEHHBIX ycioBHsX. I[lpuHnun wucropusma —
IIPEEMCTBEHHOCTh B KOMILJIEKTOBAaHUM APXUBHOTO
¢donma PO. [TpuHIUIT IETOCTHOCTH — EMHCTBO JIBYX
gacteii  ApxuBHoro ¢onga P®. Ilpunnun
CUCTEMHOCTH — OTHECEHHUE KaXKI0M OpPraHMu3aluu K
OIIPEACICHHOU OTPACIH JEATEIBHOCTH.

W3meHeHne TPakTOBKU CHOPMYIMPOBAHHBIX paHee
KPUTEpUEB  OLEHKM JIOKYMEHTOB C  Yy4e€TOM
BO3HUKHOBEHHUS roCcyapCTBEHHOMN 51
HErocyAapCTBeHHOM yacTeit ApxuBHoro ¢onna PO.

Pasznen 5. IlpaBoBbie, HopMaTuBHO- | [loHsTHE «3IKCHEpTH3a LEHHOCTH JOKYMEHTOBY.
METOJMYECKUE U TeopeTuueckue | Ponb U MecTO BOMPOCOB MPOBEAECHUS SKCHEPTHU3BI
OCHOBBI ITPOBEJCHHUS IKCIIEPTU3BI LHEHHOCTH  JOKYMEHTOB B  HMHCTPYKLUHMH IO
LEHHOCTH JJOKYMEHTOB JIETIONIPOU3BOJICTBY KOHKPETHOM OpraHu3anuu. Y 4eT
NPUHIUIIOB U KPUTEPHUEB LIECHHOCTU IOKYMEHTOB MpU
ux 0TOOpe Ha JanbpHElllIee XpaHeHHe.
XapakTepucTuka W aHaJlIu3 3aKOHOAATENIbHBIX U
HOPMAaTHBHBIX MIPaBOBBIX aKTOB PO,
PErIaMEHTUPYIOLIUX BOITPOCHI MIPOBEACHUS
JKCIIEPTU3BI LIECHHOCTU JOKYMEHTOB. HopmaTuBHOE
BaKkperyieHne TpeOOBaHW K OpraHu3aluu pPadoThI
CHUCTEMBl OKCIIEPTHBIX OpPraHoB U OGOPMIICHHUIO
[PE3YyJIbTATOB DKCHEPTU3bl LEHHOCTH JOKYMEHTOB.
[YronoBHas U aIMUHUCTPATUBHASA OTBETCTBEHHOCTh 32
HapylieHue TpeOOBaHUM K MPOBEICHUIO YKCIIEPTU3BI
[IECHHOCTH JOKYMEHTOB.

Ponb [TpaBun OpraHu3aluu XpaHEeHus,
KOMIUJIEKTOBAHUS, yuéta u MCIIOJIb30BaHUS
mokymMeHTOB ~ ApxuBHoro  ¢onma  Poccuiickoit
Denepaun U APYrUX apXHUBHBIX JOKYMEHTOB B
Opra’ax rocyJ1apCTBEHHOM BJIACTH, OPraHaX MECTHOTO
CaMOYIIPaBIICHUSI U OpPraHU3alMsaX B MOATOTOBKE U
[MPOBEJICHUN HKCHEPTU3bl LIEHHOCTH JOKYMEHTOB B
1E€710TTPON3BO/ICTBE.

[ToHsiTHE «TIepeUYeHb IOKYMEHTOB C YKa3aHHEM
CPOKOB XpaHEHHS», €r0 Ha3HAYEHUE 1
MCIIOJIb30BaHKEe. TUNIOBBIE, BEIOMCTBEHHBIE TEPEYHH,
nepeyHu, u3aanueie cyobekramu PO. Mcnons3oBanue
nepeyHeil mpu pa3padoTke HOMEHKIATYPBI Jel
OpraHu3aluu.




6  [Pazmen 6. Cucrema 3KCIIEpPTHBIX
OpraHoB.

[lentpanbhas okcreptHas komuccus (L[DK) w
prcnieptHas  komuccus  (OK) —  mocrosiHHO
[eiicTByIOIIME COBEIIATEIbHBIE OPTaHbl YUPEKICHHH,
opraHuzarui u npeanpusatuid. x 3agaun u GyHKIuu.
PoJib 3KCIEPTHO-NIPOBEPOYHBIX KOMHCCHI apXUBHBIX
OpraHOB B 3aKpEIUICHUH pPEe3yJbTaTOB 3KCIEPTU3bI
[IEHHOCTU JOKYMEHTOB.

[TpaBwiia co3MaHus, OpraHU3AIMSA U MTOPSIOK PAOOTHI
[[OK u OK, 10KyMEeHTHpPOBaHUE UX ACSITEIHHOCTH.
[Tonoxenus o LIDK u DK.

7 Paznen 7. Dtamnbl npoBeaeHUs
PKCIIEPTU3BI  IIEHHOCTH JJOKYMEHTOB.
OdopmieHue ee pe3yabTaToB

CocraBieHrne HOMEHKIIATYPHI 1€ — MIEPBBIN 3Tal
[POBEJCHUS SKCIIEPTH3HI IEHHOCTH TOKYMEHTOB.
[IpaBuiia COCTaBJICHUS U oopmienus
HOMEHKJIATYPBI AEN.

Beigenenne Trpynm JOKyMEHTOB B COOTBETCTBHU CO
CPOKaMU XpaHCHUS.

CocraBnenue ©u  odopmiieHHE  ONHUCEeH  Jel
OCTOSTHHOTO, BpeMeHHOro (cBbimie 10 ner) cpokos
XpaHCHHUA ©W OINHMCHU €1 110 JHMYHOMY COCTaBy.
OdopMiIcCHHE aKTOB O BBIIICTICHHH K YHUYTOXXCHHIO

JIOKYMCHTOB U ACII.

4. Oopa3oBaTe/ibHbIE TEXHOJIOTHH

I[J'ISI IMPOBCACHUA y‘~I€6HI>IX 3aHATHHI 10 AUCHUIIIIMHE UCIOJB3YIOTCA pa3JINYHbIC
oOpa3oBaTenbHble TeXHOJOIMH. [ OopraHmzanuy y4yeOHOro mporiecca MOXKET ObITh
UCIOJb30BAHO 3JIEKTPOHHOE OO0y4YeHHe M (WIM) IUCTAHIMOHHBbIE 00pa3oBaTelIbHbIE

TEXHOJIOTHH.

5. OneHKa MUIaHUPYEMBbIX Pe3yJIbTATOB 00yUeHH s

5.1. Cucrema ouleHHBAHUSA

dopma KOHTPOJIS Makc. konr4yecTBo 0aioB
3a ogHy Bcero
paboty

Texynuit KOHTPOJIb!

- OTIPOC U MPOBEPKa pabOTHI Ha MPAKTUYECKOM 10 OamoB 60 6amtoB

3ausTHU(TeMbl 2--7)

[IpomexyTouHas aTTecTanmsi - 3K3aMEH 40 6annos

(MUCHMEHHBIHM OTBET Ha 2 BOIIPOCa)

HTtoro 3a cemectp (AUCHMILIUHY) 100 Gannos

9K3AMEH
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[Tony4yeHHBIN COBOKYIHBIN pe3yIbTaT KOHBEPTUPYETCS B TPAJUIIMOHHYIO HIKATY
OIICHOK U B IIKAJIy OLI€CHOK EBpOHeﬁCKOfI CHUCTEMBI IIEPECHOCA N HAKOILIICHUA
kpeautoB (European Credit Transfer System; nanee — ECTS) B cooTBeTcTBHU C

TaOIUIICH:
100-0annpHas TpanunuoHHas mKkaia kamna
IKaza ECTS
95 -100 OTIIUYHO A
83-94 3a4TEHO B
68 — 82 XOPOIIIO C
56 — 67 yIOBJIETBOPUTEILHO D
50-55 E
20-49 HEYJIOBJICTBOPHUTEILHO HE 3a4TCHO FX
0-19 F




11

5.2.Kputepun BBICTABICHHS OIEHKU MO TUCITUTLINHE

Bamnel/
Ixana ECTS

OrneHka 1o
IUCLUAIIINHE

Kputepuu o1ieHKH pe3yiabTaToB 00ydeHHUs MO TUCIUILINHE

100-83/
AB

«OTJIIAYHOY/

«3a4TEHO
(oTmuuHO)»/

«3a4TCHO»

BeicraBisercs oOyuaromemycs, €Cii OH IIyOO0KO U
IIPOYHO YCBOMJI TEOPETUYECKUN U NPAKTUYECKUI
MaTrepHuall, MOXKET IPOAEMOHCTPUPOBATD ITO HA 3aHATUAX U
B XOJI€ IPOMEKYTOYHON aTTECTALIUN.

OO0yuaronuiics NCUYEpIbIBAIOIIE U IOTHIECKU CTPOHHO
u3Naraer yueOHbI MaTepua, yMeeT yBSA3bIBaTh TEOPHIO C
IIPAKTUKOM, CIIpaBIIIeTCS C pELICHUEM 3a]1a4
npodeccuoHaNbHOM HAIIPaBIEHHOCTH BHICOKOTO YPOBHS
CJI0KHOCTH, PAaBUIbHO 00OCHOBBIBAET MPUHSATHIE
pelIeHus.

CB0OOOJIHO OpHEHTUPYETCS B yUeOHOU U
poeCCHOHAIBHON JIUTEPATYPE.

OneHka 1o JUCLUIUIMHE BBICTABIISAIOTCS 00YYaroEeMycs C
YYETOM PE3YIbTATOB TEKYLIEH U IIPOMEKYTOYHON
aTTeCTalUu.

Komnereniuu, 3aKperuiEHHbIE 328 JUCHUIUIMHOM,
c(hOpMHUPOBAHbBI HA YPOBHE — «BBICOKUI».

82-68/

«XOpOIIO»/

«3a4TEHO
(xoporrio)»/

«3a4TCHO»

BricTaBnsiercs oOy4aromemMycsi, €CiIi OH 3HaeT
TEOPETHUYECKUI U IIPAKTUYECKUNA MaTepuai, TPpaMOTHO U 10
CYILIECTBY M3JIaraeT €ro Ha 3aHATUAX U B XOIE
IIPOMEKYTOYHON aTTECTAllMH, HE JOITYCKAasl CyLIECTBEHHBIX
HETOYHOCTEH.

OOyyaromuiicst mpaBUIbLHO IPUMEHSET TEOPETHUECKHE
ITOJIOXKEHUS ITPU PEIICHNN TPAKTUYECKHX 3a/1a4
npodecCHOHATIBLHON HANIPAaBIEHHOCTH Pa3HOTO YPOBHS
CJIOHOCTH, BJIaJIe€T HEOOXOIUMBIMHU JIJIsl 3TOTO HaBBIKAMU
U IIpUEMaMU.

JlocTaTouHO XOpOIIO OPUEHTUPYETCS B yUeOHOU U
npodecCHOHATBLHOM JINTEpaType.

OrneHka 1o JUCHUIUIMHE BBICTABIISAIOTCS 00YYarOMEMyCs C
Y4ETOM PE3YIBTATOB TEKYIIEH M MPOMEKYTOUHOMN
aTTeCTalUN.

KomnereHiuu, 3akpeni€éHnbie 3a JUCUUTUIMHOMN,
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Bamnsl/
Ixana
ECTS

Ornenka 1o
JOUCLIATIIIMHE

Kputepuu onieHkH pe3ynbTaToB 00ydeHus Mo
JTUCIUIUINHE

c(OpMHPOBaHBI HA YPOBHE — «XOPOLIHIAN.

67-50/
D,E

«YAOBJIETBOPUTEIHLHOY/

«3a4TECHO
(Y1OBJIETBOPHUTEIBHO)»/

«3a4YTCHO»

BricTaBnsiercst 00y4aromemMycsi, €Clii OH 3HaeT Ha
0a30BOM ypOBHE TEOPETUUYECKUI U MPAKTUUECKUIN
MaTepual, JOIMyCKaeT OTJeIbHbIC OUTMOKH MPHU €ro
U3JI0’KEHUU Ha 3aHATHIX U B XOJ€ MPOMEKYTOUHON
aTTeCTaIUU.

OOyyaromuiicst UCTIBITHIBAET ONPEACTIEHHBIC
3aTpyAHEHUS B IPUMEHEHUU TEOPETUUECKUX
MOJIOKEHUH NP PEILICHUU MTPAKTUYECKUX 3a/1a4
po¢eCCHOHAIBHOW HAINPaBIEHHOCTH CTaHAAPTHOTO
YPOBHS CIIOHOCTH, BJIaJ€ET HEOOXOAUMBIMH JIJISl 3TOTO
0a30BBIMH HaBBIKAMU U NMPUEMAMHU.

JleMOHCTpHpYeT 10CTaTOUYHbIM YPOBEHb 3HaHUS yUeOHOM
JUTEPATYpPHl 110 TUCLHUIUIMHE.

OreHKa 1Mo JTUCHMIUIMHE BBICTABIISAIOTCS 00yYaromemMycs
C Y4€TOM pe3yJIbTATOB TEKYIEH U TPOMEKYTOUHON
aTTeCTalUN.

KomnereHnuuu, 3akpemi€éHHble 3a  JUCHMIUIMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «JIOCTATOYHBIN).

49-0/
F,FX

«HEYIOBIICTBOPUTE
JIBHO»/ HE 3a4TEHO

BricTaBnsercs oOydaromieMycsi, €CIi OH He 3HaeT Ha
0a30BOM ypOBHE TEOPETUYECKUIA U MPAKTUUECKUI
MmatepHal, JomyckaeT rpyoblie OIMOKY IpU ero
W3JI0KEHUU Ha 3aHATHAX U B XOA€ MPOMEXKYTOUHON
aTTEeCTallUU.

OO0yuaromuiics UCIBITHIBAET CEPbE3HbBIC 3aTPYTHEHUS B
IIPUMEHEHNN TEOPETUYECKUX TIOJIOKEHUH NPU PELIEHUU
MPAKTUYECKHX 3a7a4 MpodeccnoHanbHOM
HAIpPaBJIEHHOCTH CTAaHAAPTHOTO YPOBHS CIOXKHOCTH, HE
BJIa/IeeT HEOOXOAMMBIMU AJIS ’TOTO HaBbIKAMU U
MIpUEMaMU.

JlemoHcTpHpyeT (pparMeHTapHbIe 3HaHUS yUeOHOU
JUTEPaTypPHl 110 TUCHUTUIHHE.

OrieHKa 1Mo JUCHUIUIMHE BBICTABIISIOTCS 00yYaromemMycs
C Y4€TOM pe3yJIbTATOB TEKYIIEH U TPOMEKYTOUHON
aTTeCTalUN.
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Bamsl/ Ouenka no Kpurepuu onenku pe3yapTaToB 00y4EeHHS 110

Ikamna JTUCHUIIIINHE JTUCHUIIIINHE

ECTS
Komnerenuun Ha YPOBHE «JIOCTATOYHBINY,
3aKperUIEHHBIE 32 TUCIUIUTMHON, HE c(hOPMUPOBAHBI.

5.3. OueHouHbIe cpencTBa (MaTepHAabl) 1J5 TEKYLIEro KOHTPOJISI YCIIeBAeMOCTH,
MPOMEKYTOUYHOI ATTeCTAIIMU 00YYAIOIIMXCSH M0 TUCHUTIHHE (MOTYJII0)

KoHTposibHBIE BOIPOCHI sl TeKylien arrectaimu (Y CTHBINA onpoc):

1. TlonsTHe «dIKCHepTH3a LIEHHOCTH JIOKYMEHTOB». Poib NPUHIUIOB U
KPUTEPUEB SKCIIEPTU3BI IEHHOCTU TOKYMEHTOB B OTOOPE JOKYMEHTOB JJIst
XpaHEHHS.

2. B uem coctosno 3HaueHue nexpera «O peopraHusaiiy U eHTpaTH3aIiu
apxuBHOTO jnena» ot 01.06.1918 r.?

3. Kakyto ponb ceirpan aekper «O XpaHEHUH U YHUUYTOXKEHHUU apXUBHBIX
T OT
31.03.1919 r. B opranmuzanuu 3xcnepTHBIX oprano PCOCP?

4. «MakynatypHas KOMIaHHS», BpeMs, MPUYUHBI U pe3yJbTaThl e
IIPOBEJEHUS.

5. Ilepssiit cwe3n apxuBuctoB. Joknan C.K.borosiBineHckoro o pa3BuTHH
AKCIIEPTU3bI HEHHOCTH JOKYMEHTOB.

6. Kakwue npaBoBbie akThl, mpuHATHIE B 1920-1930 rT., Onpenenuiy npuHIHIT
oTOOpa JOKYMEHTOB JJIsi TOCTOSHHOTO XpaHEHHs U OpraHu3aluu
IPOBE/IEHUS SKCIIEPTU3I LIEHHOCTH IOKYMEHTOB B JIEJIONPOU3BOJICTBE?

7. Tlo xakuM HampaBJICHUSIM BEJICS OTOOP JOKYMEHTOB Ha XpaHEHHUE B TOJIbI
Bemnukoit OreuecTBEHHOI BOWHBI?

8. Pomp Hayunoro coBera I'maBHoro apxusHoro ymnpasienus CCCP B
Pa3BUTHU TCOPUHU U IIPAKTUKU SKCIIEPTU3BI LIEHHOCTH TOKYMEHTOB.

9. B uem cocrosia OCOOCHHOCTh METOAMKH DJKCIEPTU3bI IIEHHOCTH
nokymeHToB B 1960-¢ — 1980-¢ rr.?

10. smeHeHHe MOAX0A0B K IKCIEPTU3E IIEHHOCTH AJokyMeHToB B 1990-¢ rr.
C yeM 510 OBLIIO CBSI3aHO?

11. [aiiTe XxapakTepuUCTUKy 3aKOHOJATEIbHBIX U HOPMAaTUBHBIX akTOB PO,
pErIaMEHTUPYIOLIUX BOIPOCHI OPraHU3aLUU U IIPOBEIECHUS DKCIEPTU3BI
LIEHHOCTHU JOKYMEHTOB.

12. JloxanbHble HOPMATUBHBIE AKThI, PErJAMEHTUPYIOIINE JAEATEIbHOCTD O
MIPOBEACHUIO OSKCHEPTHU3bl IIEHHOCTH JOKYMEHTOB B KOHKPETHOM
OpraHH3aIiy.




13.

14.

15.
16.

17.

18.

14

I[OKyMeHTI:I, OMpCaAC/AIrUe MCTOAUKY TIPOBCACHHUA SKCIICPTU3BI
HNCHHOCTH JOKYMCHTOB. Yro B ux COACPKaHNU HMCECT OTHOUICHUC K
IMPOBEACHUIO OKCIICPTHU3EI B ,HCJ'IOHpOI/ISBO,HCTBe?

Kakx cBs3aHa pa3pa60TKa HOMCHKJIAaTYpbl A€  OpraHu3anuu ¢
MMPOBCACHUECM 3KCIICPTU3BI HEHHOCTHU IIOKYMGHTOB?

Buzpl v 3HaYeHHE NTEpEeYHEN TOKYMEHTOB CO CPOKAMM XPaHEHUS.

HazoBute cocTaB CHCTEMBI SKCIIEPTHBIX OPTaHOB. YeM periiaMeHTUpyeTcs
UX IeSITEIbHOCTE?

OcCHOBHBIE 3aga4ynd MW OTallbl IPOBCACHUA OKCIICPTU3BI LECHHOCTHU
JOKYMCHTOB B OpraHr3ainiu.

JokyMeHTsl, odopmisomue pe3ynbTaThl 3KCHEPTU3bl  LIEHHOCTU
JIOKYMEHTOB.

KOHTpOJH)HI)IG BOIIPOCHI IJIA HpOMe)KYTOqHOfI aTTeCTaluuy 110 uToraM OCBOCHHUA

JUCHUIINHBI.

1.

10.

11.

12.

13.

14.

IlousTue «IKCIICPTHU3a HEHHOCTHU AJOKYMCHTOB», €€ POJIb B COBPEMCHHOM
ACJIOIPOU3BOJACTBE.

IMousTue “akcrnepTrsa LIEHHOCTU JIOKYMEHTOB’. HopmarusHo-
METOJMYECKHE U TEOPETHUYECKUE OCHOBBI ITPOBEICHHUS IKCIIEPTHU3HI.

IIpyuHIUIIBI M KPUTEPHUH SKCIIEPTU3bI IEHHOCTH JOKYMEHTOB.

Mecto  3kcnepTH3bl  IIEHHOCTH  JIOKYMEHTOB B TEXHOJIOTUU
JIOKYMEHTAIllMOHHOT'O 00eCreYeHNs yIPaBIEHUSI.

Hokymentsl 1918-1919 rr., 3a710KHBIINE OCHOBBI SKCIEPTU3bI IEHHOCTH
JIOKYMEHTOB.

OcoOeHHOCTH OpraHu3allud M TMPOBEACHUSI JKCHEPTU3bl LEHHOCTU
nokymeHToB B 1920-1940-e rr.

Kpurepun skcnepTusbl HEHHOCTH JOKYMEHTOB, c(hOpMYyIUpOBaHHbBIE K
koHIry 1950-x rr. X TpakToBKa.

OcHOBHBIE HANIPABIIEHUSI HAYYHO-UCCIIEI0BATENbCKOM pabOThI B 001aCTH
9KCIIePTH3bI IEHHOCTH JOKyMeHTOB B 1960-1970-¢ rr. Pomrs BHUMIA/L.

Pa3BuTre METOMKHU MPOBEICHUS IKCIIEPTU3bBI IEHHOCTH JIOKYMEHTOB KaK
camMocCTosTeNIbHOTO BUaa padboTsl B 1960-¢ — 1980-¢ rr.

HpCI/IMYH_ICCTBa MNPOBCACHUA OKCICPTU3bI NEHHOCTH OOKYMCHTOB B
TEKYIIEM ACIOIMPOU3BOACTBE.

OcHoBHBbIe TTpaBmia paboTel apxuBoB 1984 rona, ux 3Havenne. OTinune
[TpaBun 1984 r. OT NPUHATHIX paHee aHAJOTHYHBIX TOKYMEHTOB.

Bnusanne CONUAJIBHO-3KOHOMHUYCCKUX U3MEHEHHUH Ha COCTaB ApXI/IBHOI‘O
dboHIa CTpaHBI.

HpaBOBaSI periraMCcHTanusa JACATCIBbHOCTU 110 OKCIIEPTHU3E LIECHHOCTHU
JOKYMCHTOB Ha COBPpEMCHHOM JTalic.

Metoanueckoe oOeCTeYeHHe SKCHEePTH3bl LEHHOCTH JOKYMEHTOB Ha
COBPEMEHHOM 3Tarlle.



15

15. [lepeunn AOKYMEHTOB €O cpokamMu XpaHeHus. X 3HaueHue s
IIPOBEJEHUS SKCIEPTU3HI LICHHOCTH TOKYMEHTOB.

16. Homenkiarypa aen opranusanuu. Ee 3HaueHue, mpaBuiia COCTaBICHUS U
odopmIIeHHUS.

17. Cucrema skcriepTHBIX OpraHoB. VX komneTeHuus.
18. Dransl npoBeeHHs SKCIIEPTU3bI IEHHOCTH JOKYMEHTOB.

19. Opranuzanus paboThl MO MIPOBEICHHUIO AKCIEPTU3BI LEHHOCTHU
JTOKYMEHTOB.

20. JIokyMEHTUpOBAaHHUE  JESTEIBHOCTH  JKCHEPTHOM  KOMHCCHH |
odopmieHue ee pe3yabTaToB.

21. Haznauenue omucu xaen. Bunmer ommcei. IlpaBuma cocraBieHus u
oopMIIEHHE ONUCH JIe)I CTPYKTYPHOT'O MOAPA3ACICHHU.

TeMmnl nOKJIaIO0B:
1. ®opmupoBaHHEe IPUHILHUIIOB OLIEHKH JOKYMEHTOB B 1917-1957 rr.

2. YTOYHEHHE M JOIOJHCHHE KPUTCPHEB OLCHKH JOKyMeHTOB (1958-
Hauano 1990-x

IT.)
3. Pa3BuTHe METOAMKH  TPOBEIEHUS  JKCHEPTHU3Bl  IICHHOCTH
JIOKYMEHTOB KaK CaMOCTOSATEIbHOTr0 Bra padotel B 1960-1980 rr.
4.  TlepeocMbIClI€eHHE IPUHIIMIIOB U KPUTEPUEB OIIEHKH TOKYMEHTOB B
COBPEMEHHOMN
Poccun

5.  IlpaBoBble, HOPMATUBHO-METOJUYECKHE U TEOPETUUECKHUE OCHOBBI
IIPOBEICHUS KCIIEPTU3BI IEHHOCTH JTOKYMEHTOB

6. Cucrtema nepeyHell JOKYMEHTOB C yKa3aHMEM CPOKOB XpaHEHUS.
CraHOBIIEHHE, PA3BUTHUE, HCIIOJIB30BAHHUE.

7.  Ponb «lIlpaBui opranuzanuu XpaHeHHUs, KOMIUIEKTOBaHHUsI, y4eTa U
UCIIOJIb30BaHUsl JOKYMEHTOB ApxuBHOro ¢onna PO u Apyrux apXxuBHBIX
JOKYMEHTOB B OpraHax TIOCYJapCTBEHHOW BJIACTH, OpraHax MECTHOIO
CaMOYTIPABJICHHsI U OPraHU3alUsAX» B MOJATOTOBKE M NPOBEACHUN DKCIIEPTU3BI
LIEHHOCTH JOKYMEHTOB B JIEJIONPOU3BOJICTBE.

8. Cucrtema skcnepTHbIX opraHoB. CpaBHUTENbHas XapaKTepUCTHUKa
I[1OK u OK.

9. OTansl MPOBCACHUA DKCIICPTU3BI HCHHOCTU JOKYMCHTOB.

10. Opranuzamus pabOTBHl IO TPOBEACHHUIO SKCIEPTHU3bI IIEHHOCTH
JIOKYMEHTOB.

11. CoBpemeHHBIE TEHACHIIMH TPOBEICHUS DSKCIEPTH3bl IICHHOCTH

AOKYMCHTOB B ACJIOMPOU3BOACTBC.
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12. OpraHuzanusi TPOBEACHUS IKCIEPTU3bI IIEHHOCTH JTOKYMECHTOB B
crpanax CHI" (ctpana Ha BbIOOp — Benopyccusi, Ykpauna, Kazaxcran).

13. Opranuzanusi TPOBEICHHUSIIKCIIEPTU3BI I[IEHHOCTH JIOKYMEHTOB
B3apyOSKHBIX

cTpaHax (cTpaHa Ha BbIOOD).

14. OcobGeHHOCTH TPOBEACHUS SKCIEPTU3BI LEHHOCTH AIIEKTPOHHBIX
JOKyMEHTOB.

6. Yue6bHO-meTOoANYECKOe U MHPOPMALMOHHOEe obecneyeHne AUCLUNINHDI

6.1. CIMCOK UCTOYHUKOB U JIUTEPATYPhI

Hcrounnku

O06s3aTenbHbIE

®enepanbubiii 3akoH oT 22.10.2004 Neo 125-®3 «0O06 apxuBHOM jelie B
Poccwuiickoit @eneparm» // C3 PD. 2004. Ne 43. Crt. 4169 [DnekrponHsiii pecype] —
Pexxum nocryna:
http://www.garant.ru.

[TocranoBnenue IIpaButensctBa P® ot 15.06.2009. Ne 477 «OO6 yTBepx)aeHUU
[IpaBun nenonpousBoACcTBa B (hefepaibHBIX OpraHax HCHOJHUTENbHOU Biactu» // PI.
2009. Ne 113
[DnexTponHsiii pecypc] — Pexxum goctyma: http://www.garant.ru.

[TpaBuna opraHu3alM XpaHEHUs, KOMIUICKTOBAHUS, y4€Ta M HCIIOJIb30BaHUS
JOKYMEHTOB apXHWBHOTo (OHIA pOCCUHCKOW (eaepanuu M JPYrUX apXUBHBIX
JOKYMEHTOB B OpraHax rocylapCTBEHHOW BIIACTH, OPTraHaX MECTHOTO CaMOYTIPaBJICHUS
U opranu3anusx (yTB. mpuka3zoM MuHHCTEpCTBa KyJIbTypbl Poccuiickoit denepanun ot
31.03.15 N 526)

[DnexTponnsiit pecypc] — Pesxum mocrtyma: http://www.garant.ru.

Metoandeckune peKOMEHIAINH 110 IPUMEHEHHUIO ITPABHJT OPTaHU3aIlluN XpaHESHUS,
KOMIUIEKTOBAHHUS, yueTa U MCIIOJIb30BaHMs IOKyMEHTOB apXuBHOro oHaa Poccuiickoit
denepanii U IPyrux apXUBHBIX JOKYMEHTOB B TOCYJApCTBEHHBIX OpraHax, opraHax
MECTHOTO cCaMOyTIpaBJieHus 1 opranuzanusax. M., 2017. [DnektponHbIii pecypc] — Pexum
J0CTyma!
http://www.garant.ru.

[lepedyeHb THMOBBIX YIPAaBICHUYECKUX apXUBHBIX JOKYMEHTOB, 00pa3yrOIIUXCs B
mporecce  JEATENbHOCTH  TOCYIApCTBEHHBIX ~ OpPraHoB,  OpPraHOB  MECTHOTO
CaMOYIIpaBJICHUs] U OpraHU3alldii, ¢ yKa3aHHEM CpPOKOB XpaHeHus. YTB. [Ipukazom
Munkynetypsl PO ot 25.08.2010
N 558 [2nexrponHslii pecypc] — Pexxum noctyma: http://www.garant.ru.

[TonoxxeHue o MOPSAKE U CPOKAX XPAHEHUS TOKYMEHTOB aKIIHOHEPHBIX OOIIECTB.
V1B.
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[TocranoBnenunem denepanbHO KOMUCCHH O PHIHKY IIeHHbIX Oymar ot 16.07.2003 N
03-33/mc /I Poccuiickas razera. 26.08.2003. Ne 168 [DnexTpoHHbIi pecype] — Pexum
JOCTYyTIa:

http://www.garant.ru.

[TpumepHOoe noNoKeHHE 00 FIKCIIEPTHON KOMHCCHH OPTaHU3aIH. [DIEKTPOHHbIH
pecypc] — Pexxum nocryma: http://www.garant.ru.

Meronuueckie ~— pEeKOMEHIAMM 1O  pa3paboTKe  MHCTPYKUHUHA 110
JIeTIOTIPOU3BOICTBY B (peliepalIbHBIX OpraHax MCIIOJHUTEIbHON BiacTu. YTB. [Ipukazom
PocapxuBa ot 23.12.2009 Ne
76 [DnextponHsii pecypc] — Pexxum moctyna: http://www.garant.ru.

JlomosiHuTENbHBIE

Hexper ot 01.06.1918 Ne 40 «O peopranuzanuu ¥ LEHTPATU3ALUN APXUBHOTO
nexay //
OCHOBHBIE AEKPETHI ¥ TIOCTAHOBJICHUS! COBETCKOTO MPABUTEIHCTBA 110 APXHUBHOMY JIEITY:
19171982 rr. M.: 'naBapxuB. 1985. — 77 c. — Pexxum goctyma: http://www.consultant.ru

[TocranoBnenne CoBera MunuctpoB CCCP ot 13.08. 1958 Ne 914 «O0
yrBepxkaeHun Ilonoxenus o ['ocynapcrBenHoM apxuBHOoM ¢onzae Coroza CCP u cetu
IEHTPATBHBIX rocyaapcTBeHHBIX apxuBoB CCCP» // OcHOBHBIE JEKpeThl U
MIOCTAHOBJICHHSI COBETCKOTO IMpaBUTENIbCTBA MO apxuBHoMy nemy: 1917-1982 rr. M.:
I'maBapxwus. 1985. — 77 ¢. — Pexxum moctyma: http://www.consultant.ru

[TocranoBnenne CoBera MunuctpoB CCCP or 04.04.1980 Ne 274 «O06
yrBepxxaeauu [lonoxxenus o ['ocynapctBennom apxuBHoM ¢onge CCCP u Ilonoxenus
o I'maBHom apxuBHOM ympapieHun npu Coere MunuctpoB CCCP» // CoopHHK
noctanosnernit CCCP. 1980. Ne 10.

Cr. 71 — Pexxum nocrtyna: http://www.consultant.ru

OcHoBHbIE TpaBuiIa paboThl rocynapcTBeHHbix apxuBoB CCCP. -M., 1984. —
Pexum

noctyna: http://www.consultant.ru

Jluteparypa
BeikoBa T.A. JIOKyMEHTAIMOHHOE obecrieueHne yIpaBIeHUS
(memompousBoacTBO) [DnekTpoHHBIH pecypc]; yueoHoe nocobue/ T.A. beikoBa, T.B.
Ky3nernosa. -2-e u3z. nepepad. u
JIOIL. - Mocksa: HNudpa-M, 2018. -304 C. - Pexum JOCTYTIA:
http://znanium.com/go.php?id=942800/

6.2. [Tepeuens pecypcoB HHPOPMALIMOHHO-TEJIEKOMMYHUKALMOHHOW CETH

«HTepHer»
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[apanT [DnextponHsiii pecypc]. Pexxum nocryna: http://www.garant.ru.

Koncynprant  Ilmoc  [DnektponHblii  pecypc].  Pexum  mocryna:

http://www.cjnsultant.ru

DNEeKTPOHHO-0MOINOTEYHAs CCTEMA [DnexTponnsiii pecypc]. Pexxum nocryna:

http://www. znanium.com

6.3 IlpodeccuonanbHblie 6a3bl JAHHBIX 1 HH(OPMAIMOHHO-CIIPABOYHbIE CHCTEMbI

pamKax HauMoHaJIbHOHN noanucku B 2020 r.
Web of Science
Scopus

Nenn Haumenosanue
/m
1 Mexnynapoansie pedepatuBHble HaykoMmeTrpuueckue bJl, moctymHbie B

HanuoHajlsHOU moanucku B 2020 r.
Kypuaner Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals
XKypuansr Taylor and Francis

2 [Ipodeccuonanpupie momHoTekcToBble bBJI, moctymHbie

B paMKax

3 [IpodeccrnonanbHbIe MOTHOTEKCTOBBIC B]]

JSTOR

W3 1anus mo o0IIeCTBEHHBIM U TYMaHUTAPHBIM HayKaM
DnekrponHas oubaunorexa Grebennikon.ru

4 KoMmbproTepHble ClIpaBOYHBIE IIPABOBBIE CHCTEMBI
Koncynbrant Ilmroc,
l"apanT

7. MarepuajibHO-TeXHHYECKOe 00ecrnevyeHue JUCIMIIUHBI (MOTYJIs)

AynmuTtopun Ui MPOBEACHUS JIEKIUH M CEMUHAPCKUX 3aHATHH C TEXHUYECKUMHU
cpenctBamu o0y4deHHs: (MyJIbTUMEIHA-IIPOCKTOP (BUICOMPOEKTOP), IKpaH (IepeHOCHOMH

WJIH CTAI[MOHAPHBI)).

Cocras nporpammuoro odecneuenus (ILO)

Nenn Haumenosanue 110 [TpousBoauTenn Croco0
/m pacmpocTpaHeHus
(ruyenszuonnoe unu
Cc60000HO
pacnpocmpamsiemoe)
1 Adobe Master | Adobe JUILEH3UOHHOE
Collection
3 Windows Pro Microsoft JIAIEH3UOHHOE
4 AutoCAD Student Autodesk CcBOOOHO
pacrpocTpaHsIeMoe
5 Archicad Rus Student Graphisoft CBOOOIHO
pacrpocTpaHsIeMoe
6 SPSS Statisctics IBM JULEH3UOHHOE
7 Microsoft Share Point Microsoft JIMIIEH3UOHHOE
8 SPSS Statisctics IBM JULEH3UOHHOE
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9 Microsoft Office Microsoft JULEH3UOHHOE
10 OC «Anbt O6Gpa3zoBaHue» 00O «bazanet CIIO | nmuneH3noHHOE
13 | Kaspersky Endpoint Security Kaspersky JIMLEH3MOHHOE
15 | Visual Studio Microsoft JIALEH3MOHHOE
16 | Adobe Creative Cloud Adobe JIALEH3UOHHOE
17 Zoom Zoom JINICH3UOHHOE

8. Obecneyenune 00pa3oBaTeJbLHOIO MpoLecca JJIsl JUI[ C OTPAHUYEHHBIMHU
BO3MOKHOCTSIMH 3/10POBbSI

B xoze peanuszanuu IUCUMUIUIMHBI UCIIOIB3YIOTCS CAEAYIOIINUE TOMTOTHUTEIbHbBIC
METOJIbI OO0YYEeHHsI, TEKYIIEro KOHTPOJII YCIEBAEMOCTH M MPOMEXKYTOUHOH aTTecTaluu
00y4JarOIIUXCs B 3aBUCUMOCTH OT WX HHIUBUYaJTbHBIX 0COOCHHOCTEH:

o JUTSL CTICTIBIX U CTIa00BUISIINX:

- JIeKuuu O(GOPMIISIOTCS B BHUJAE AJIEKTPOHHOTO TOKYMEHTA, JOCTYITHOTO C ITOMOIIBIO
KOMIIBIOTEpA CO CIELHUaTIN3UPOBAHHBIM IPOTPAMMHBIM 00ECTICUeHUEM;

- THCHMEHHBIC 3aJaHHs BBINOJHAIOTCS Ha KOMIBIOTEPE CO CIEHHATM3UPOBAHHBIM
MPOrpaMMHBIM 00€cTiedeHUEM, UM MOTYT ObITh 3aMEHEHBI YCTHBIM OTBETOM;

- oOecrieuynBaeTCsl HHIMBUyalIbHOE paBHOMEpHOE ocBereHue He menee 300 Jrokc;

- JUIS BBINOJIHEHUS 3aJlaHUsl TpU HEO0OXOJUMOCTH MPEIOCTABIISAETCS YyBEIWYHBAIOIICe
YCTPOHCTBO; BO3MOYXHO TaK)K€ MCIIOJIb30BaHNE COOCTBEHHBIX YBEIMUMBAIOIINX YCTPOUCTB;

- MUCbMEHHBIE 3a/1aHusl OQPOPMIISIOTCS YBEIHUEHHBIM HIPUPTOM;

- 9K3aMEH M 3a4€T MPOBOJISATCS B YyCTHOW (pOpME MITH BBITTOTHSIOTCS B MUCHMEHHOU (popme
Ha KOMIIBIOTEpeE.

o JUIS TIYXUX ¥ cIa00CTbIIIATHX:

- JeKuud OoQOpPMIIIOTCS B BHUJAE DJCKTPOHHOTO IOKYMEHTa, JHOO TPEIOCTABISETCS
3BYKOYCWJIMBAIOLIAs arnapaTypa WHAUBHUYaIbHOTO M0JIb30BaHMS;

- MMCHMEHHBIE 33JJaHUS BBITTOJIHSAIOTCS Ha KOMITBIOTEPE B MUCBMEHHOU (hopMme;

- 9K3aM€H M 3auéT NPOBOJATCS B IMUCHBMEHHOM (opMe Ha KOMIIBIOTEPE; BO3MOXHO
npoBeieHue B (hopMe TeCTHPOBAHHUS.

. JUTSL JTAL] C HAPYIICHUSIMH OTIOPHO-/IBUTATEIBHOTO arapaTra:

- JeKUuu O(GOPMISIOTCS B BHUJAE JIEKTPOHHOTO TOKYMEHTA, JOCTYIHOTO C IOMOIIBIO
KOMITHIOTEPA CO CHEIMATH3UPOBAHHBIM ITPOrPAMMHBIM 00eCTIeUeHHEM;

- TUChMEHHbIE 3aJaHMs BBINOJHAIOTCS Ha KOMIIBIOTEPE CO CIEHUATU3UPOBAHHBIM
MIPOrpaMMHBIM 00eCIIeUYeHUEM;

- 3K3aMeH M 3a4€T MPOBOJATCS B YCTHOW (pOpME MM BBIOIHSIOTCS B MUCbMEHHON (opme
Ha KOMITBIOTEpE.

ITpu HEOOXOIUMOCTH MpeTyCMaTpUBACTCS yBETUUYEHUE BPEMEHH /IS IOATOTOBKU OTBETA.

[Tporneypa mpoBeeHUS TPOMEKYTOTHOM aTTeCTAIMH sl 00YJarOIIUXCs yCTaHABINBACTCS
¢ y4€TOM UX MHIUBUAYAIBHBIX NMCUX0(hU3ndeckux ocoOeHHOcTel. [IpoMexxyTouHas arrecranus
MOXET TPOBOANUTHCS B HECKOJIBKO 3TaTIOB.

IIpu mpoBeneHUM MpoOLETyphl OLIEHUBAHUSA PE3YJIbTaTOB OOYYEHHUs MperyCMaTpUBACTCS
UCTIONIb30BAaHNE TEXHUYECKHX CPEICTB, HEOOXOAMMBIX B CBS3W C HHIUBUAYAJTbHBIMHU
0COOEHHOCTAIMH 00yYaroIuXcsi. DTU CPEJCTBA MOTYT OBITh MIPEJOCTABIECHBl YHUBEPCUTETOM, HIIU
MOTYT HCIIOJIb30BaThCsl COOCTBEHHbBIE TEXHUUECKHE CPE/ICTBA.

[IpoBenenue mpoleqypbl OICHMBAHUS  PE3yAbTaTOB  OOy4YeHHsI JOMYCKaeTcs C
MCIIOJIb30BaHUEM TUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTHH.

ObecneunBaercs A0CTyN K MH(POPMAITMOHHBIM U OnOIMOrpaduyeckuM pecypcaM B CETH
WuTepHer uis Kaxaoro oOy4aroiierocs B popmax, alaiTUPOBAHHBIX K OTPaHUYECHHSIM UX 370POBbsI
U BOCHPHUATHUS MH(OPMAITIH:

o JUISL CJICTIBIX U CIIA0O0BUISIIUX
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- B Ie4aTHON (opMe yBEIIMUESHHBIM HIPUPTOM;

- B (popme 3JEKTPOHHOTO IOKYMEHTA;

- B (hopme ayanodaiina.

o JUTSL TIIyXHUX ¥ CTTA0OCIIBIIIAITNX

- B IeyaTtHo# (opme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA.

J JUIs 00yYaroIMUXCs ¢ HAPYUICHUSIMU OMOPHO-ABUTaTeIbHOTO arnmapara:
- B Ie4aTHOH (hopme;

- B (hopMe 3IEKTPOHHOTO JJOKYMEHTA;

- B popme ayauodaiina.

VYyebHble ayUTOpUN JIs1 BCEX BUJOB KOHTAKTHOM M CaMOCTOSTEIbHOU
paboThl, HayyHas OWOJIMOTEKa U WHBIE MOMEIICHUS ISl OOyuYeHUs OCHAIICHBI CHEIUAIbHBIM
000py0BaHNEM U Y4EOHBIMU MECTaMHU C TEXHUYECKUMH CPEJACTBAMH OOYUICHHS:

J JUTSI CTICTIBIX M CTTA00BUISIINX

- YCTPOMCTBOM JiJIs1 CKaHMpoBaHus U uTeHus ¢ kamepoit SARA CE;

- mucruieeM bpaitts PAC Mate 20;

- npuHTepoM bpaitns EmBraille ViewPlus;

o JUTSL TIIyXUX U CIa00CIHbIIIAIIIX:

- aBTOMATHU3WPOBAHHBIM PA0OYMM MECTOM JUIsl JIFOACH C HapylIeHHUEM
CIIyXa U CIa0O0CIBIIIAIINX;

- aKyCTUYECKHUI YCUIIHTEIh U KOJIOHKH,

. JUTsE 00yYaroMUXCs ¢ HAPYUICHUSIMHU OMTOPHO-ABUTATEIBHOTO arapara:

- IEPEIBIKHBIMHU, PETYJIUPYEMBIMH dproHoMuueckumu napramu CU-1,

- KOMITBIOTEPHOM TEXHHUKOW CO  CHCIHAIBHBIM  POTrPAMMHBEIM
o0ecreyeHneM.

9. MeToauuecKkue MaTepHaJibl

9.1. I.1anbl 1a00PATOPHBIX 3aHATHI

IIpu peanuzanuu OporpaMMbl  JAUCHUIUIMHBL ~ «DKCIEPTHU3a  IIEHHOCTH
JOKyMEHTOB B JICJIONIPOM3BOJCTBE» HCIIONIB3YIOTCSA CIeAyrone o0pa3oBaTenbHbIe
TEXHOJIOTUHU. ayJMTOPHBIC 3aHATHs TPOBOIATCS B BHJIC JICKIM (ekuuii—oecen,
OpOOJIEMHBIX JICKIMH, JEKIUi ¢ pa300poM KOHKPETHBIX CHUTYallMil) M MPaKTHYECKHUX
3aHATHH B J1a0OpPaTOPUU JTOKYMEHTOBEACHHUS C HCIIOJB30BaHUEM pPa3IaTOYHOTO
MaTepHala C OMUCAHUEM Pa3IMYHBIX YIIPABICHUECKUX CUTYAIUH M B KOMITBIOTEPHOM
KJ1acce.

CamocrosrenbHas ~ paboTa  CTYJEHTOB  MOJpa3yMeBaeT  BBINOJIHEHUE
MPAaKTUYECKUX 3aJaHHid, TEOPETUYECKYIO IOATOTOBKY IO TEMAaTHKE JUCIUILTHHBI C
UCTOJb30BAHUEM TIPABOBBIX MH(MOPMAIIMOHHBIX 0a3, CaMOCTOSTENBHOE H3Yy4YeHUE
JEUCTBYIOIMX HOPMAaTHUBHO-METOJWYECKUX JOKYMEHTOB IO JOKYMEHTAlMOHHOMY
00ECIIEYCHNIO YIIPABIICHHS, CIICIUAILHON JIUTEPaTypbl W KYPHAIBHBIX IyOJIMKAIWi,
umeromuxcs B Oubmmorekax PITY u HMAWM, a Ttakke B ¢oHae maboparopuu
JOKYMEHTOBe/IeHUs MICTOpUKO-apXUBHOTO HHCTUTYTA, pecypcoB ceTu «IHTepHeT».

Ne | HammenoBanwue paznena Bune! yuebHoi OO6pa3zoBarenbHbIe TEXHOIOTHH

u/u paboThI

1 2 3 4
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Pasnexn 1. Beenenue. Jlexmus 1. [TpobnemHuas nexiwms
Huckyccus
CamocTosTenbpHas
pabora
Paznen 2. ®opmupoBanue |Jlekuus 2 [TpobnemHuas nexims
OCHOBHBIX IIPH3HAKOB
OIICHKH JJOKYMEHTOB B Cemmnap 1 PabGora ¢ MmeTonmUYecKUMU
1917-1957 rr. CamocTosTebHast |MaTepraliaMy 1abopaTtopuu
paboTa nokymeHnToBenenus [loaroroska
JIOKJIaJI0B
Paznen 3. Yrounenue u Jlexmmst 3 [Ipobnemuas nexuus
JIOIIOJTHEHUE KPUTEPUCB
OIICHKU I[OKyMI;HTOF}; Cemmnap 2 Pabora ¢ MeToIMYECKUMU
(1958nauano 1990-x rr.)  |CamocrosiTenpHas |[MaTeprHaIaMu J1abopaTopun
pabora nokymeHToBeneHus [loaroroska
JIOKJIaJIOB
Paznen 4 )|Jlexuus 4 [IpoGnemuas nexuus
[Tepeocmbicienne
IIPpUHIUIIOB W KPUTCPHUCB CeMI/IHap 3 Padora ¢ METOIUYECKUMU
OIICHKH  JIOKyMEHTOB B MaTepuaiamMu 1abopaTopuu
coBpeMeHHOI Poccum. CamocTtosrenbHas | 1okymeHToBeaeHus [loaroroska
pabota JIOKJIa/10B
Pasnen 5. [IpaBoBeie, |Jlekuus 5 [TpobnemHuas nexius
HOPMAaTHUBHO-
METOJINYECKHUE n Cemunap 4 PaGora ¢ MmeTognueckuMu MateprariaMu
TEOPETUICCKUE OCHOBBI naboparopun JOKYMEHTOBEICHUS
IIPOBEICHHS CamocrosrenbHas
pabota
AKCIEPTU3BI IEHHOCTH
JTIOKYMEHTOB
Pasgen 6. Cucremal Jlexmus 6 [IpoGnemHuas nexius
AKCIIEPTHBIX OPTaHOB
Cemunap 5 Pabora ¢ MmeToanyecKMMH MaTepralaMu
nabopaTopyu TOKYMEHTOBEACHUS
CamocrosTenbHas

pabora
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7 |Pasmen 7. Dramsl Jlexmus 7 [TpobnemHuas nexiwms
IIPOBEICHUA DKCIEPTU3EI
[EHHOCTHU JTOKYMEHTOB. CGMI/IHap 6 Pabora ¢ MmeTognuecKuUMH MarepuajaMu
Odopmienue ee 1abopaTopru TOKYMEHTOBEACHUS
Pe3yIIBTATOB CamMocTosTenbpHas
pabora [ToaroroBka k 3auety

TEMA 1. ®opMmupoBaHM€ U pa3BUTUE NPUHLIUIOB M KPUTEPUEB OLEHKU
nokymentoB (1917-nagamo 1990-x rr.)

3ATAHUS

1. HSy‘II/ITL IIpaBOBLIC AKThbI n HOPMATUBHO-MECTOANYCCKUC
AOKYMCHTBI, OINPCACIIABIONNEC IMPUHLUIIBI U KPUTCPUH SKCIICPTU3bI IECHHOCTU
AOKYMCHTOB B Pa3JIMYHBIC HCTOPUYCCKUC IICPUOBI.

2. HpOBCCTI/I CpaBHI/ITCJ'ILHHﬁ dHaJIM3 U BbIABUTH TCHACHIWH PA3BUTHUS
IMPUHIHUIIOB U KPUTCPUCB HCHHOCTU JOKYMCHTOB.

3. OHpeIleJII/ITI) OCHOBHBIC HM3MCHCHHUS B IOAXOAAaX K OINPCACICHUIO
MNPpUHOUIIOB W KPUTCPHUEB LECHHOCTH AOKYMCHTOB B PAa3JIMYHBIC IICPUOIbL
Pa3BUTHA CTPAHBI.

YKA3AHU 10 BBITIOJITHEHUIO 3AJIAHUI

1. 3yunte noxymeHTsl nepBbix JeT CoBerckoit Baactu, 1920-1940-x
rr., 1950-x, 1970-magama 1990-x. Omnpenenure H3MEHEHHsS B BOIPOCaX
MOJIX0/1a B OIIEHKE JIOKYMEHTOB NPH YHHUYTOXXEHHWH W OTOOpE Ha XpaHEHHE
JOKYMEHTOB.
VscHuTe, Kakue MPUHUUIBI M KPUTEPUH LEHHOCTH JOKYMEHTOB ObUIM
cOpMyYITHPOBaHBI B COBETCKOE BpPEMs M KaKW€ W3MEHEHHs IPOM3OILIN B TIEPHOA
MIEPECTPOUKHU.

2. B COOTBETCTBUU C yKa3aHHUSIMH MTPETIOIaBaTellsl COCTaBbTE TAOJHILY,
OTPaKaIOIIyIO BBISBJICHHbIE TEHICHIINH U 3aKOHOMEPHOCTH.

3.Ha ocHOBaHMM COCTaBJICHHOW TaOIMIBI ONPENEITUTE OCHOBHBIC
U3MEHEHHUs NPUHIMIIOB U KPUTEPUEB LIEHHOCTH JOKYMEHTOB B pa3jM4HbIC
NIEPUOBI PA3BUTHUS CTPAHBI.

KOHTPOJIBHBIE BOITPOCHI

B uem cocrosino 3nHauenune nekpera «O peopraHU3alMU M IIEHTPAIU3AINUU
apxuBHOTO jeia» ot 01.06.1918 r.?

Kakyro poinb ceirpan aekpet «O XpaHeHUU U YHUITOXKEHUH apXUBHBIX JIED OT
31.03.1919 r. B opranuzanuu skcrepTHbIX opranoB PCOCP?

«MakynarypHasi KOMIIaHHS», BpeMsl, IPUUYMHBI U PE3YJILTATHI €€ IIPOBEICHHUS.

IlepBoiii  cbe3n apxuBucToB. Jloknan C.K.borosiBieHCkoro o pa3BUTHH
9KCIEPTU3BI IEHHOCTU JOKYMEHTOB.
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Kakwue npaBoBbie aktsl, mpunsThie B 1920-1930 rr., onpenenuny npuHIum oroopa
JOKYMEHTOB JJISi MOCTOSHHOTO XPAaHEHUS M OpPTraHU3allMH IMPOBEICHHS SKCIIEPTU3bI
[IEHHOCTH JJOKYMEHTOB B JICJIONIPOU3BOCTBE?

[To kakuM HampaBICHUSIM BEICS OTOOP JMOKYMEHTOB HA XPAaHEHHE B TOIbBI
Bemnukoit OreuecTBEHHOI BOMHBI?

Pons Hayunoro cosera ['maBHoro apxusHoro ympasinenus CCCP B pa3Butun
TEOPHUH U MPAKTUKHU SKCIEPTU3BI LICHHOCTH I0KYMEHTOB.

B 4em cocrostia 0COOCHHOCTh METOIUKH IKCIIEPTH3BI IICHHOCTH IOKYMEHTOB B
1960-¢ — 1980-¢ rr.?

W3meHeHne moaxo10B K dKCrepTu3e 1eHHOCTH ToKyMeHTOB B 1990-¢ rr. C yem
9TO OBLIO CBSI3aHO?

NCTOYHUKU U JIMTEPATYPA
Hexper ot 01.06.1918 Ne 40 «O peopranuzanuu U LEHTPATU3ALUN APXUBHOTO
nemnay //
OCHOBHBIE JCKPETHI M IIOCTAHOBIICHUSI COBETCKOTO MPABUTEIHCTBA 110 APXUBHOMY JEITY:
19171982 rr. M.: I'maBapxuB. 1985. — 77 c. — Pexxum nocryna: http://www.consultant.ru

[TocranoBnenne Coera MunuctpoB CCCP ot 13.08. 1958 Ne 914 «O6
yrBepxkaeHun Ilonoxenus o ['ocynapcrBenHoM apxuBHoM (¢onzae Coroza CCP u cetu
HEHTPAIbHBIX rocynapcTBeHHbIX apxuBoB CCCP» //  OcHOBHBIE JEKpeThl U
MTOCTAHOBJICHHUSI COBETCKOTO TPaBUTENLCTBA 1O apxuBHOMY nemy: 1917-1982 rr. M.:
I'naBapxus. 1985. — 77 c¢. — Pexxum nocryna: http://www.consultant.ru

[TocranoBnenne CoBera Munuctpo CCCP or 04.04.1980 Ne 274 «O6
yrBepxxaeHuu [lonoxxenus o ['ocynapctBennom apxuBHoM ¢onge CCCP u Ilonoxenus
o I'manom apxuBHOM ympasieHuu npu Coere Mwunuctpos CCCP» // COopHuk
nocranHosiaenuit CCCP. 1980. Ne 10.

Cr. 71 — Pexxum nocryna: http://www.consultant.ru

OcHoBHBIE TIpaBMIIa paboTHI rocynapcTBeHHbIX apxuBoB CCCP. -M., 1984. —
Pexum

noctyma: http://www.consultant.ru

BrikoBa T.A. JIOKyMEHTaIMOHHOE obecrieueHme yIpaBICHUS
(memompousBoacTBO) [DnekTpoHHBIH pecypc]; yueoHoe nocobue/ T.A. beikoBa, T.B.
Ky3nemnoga. -2-¢ n3a. nepepad. u

JIOIL. - Mocksa: HNudpa-M, 2018. -304 C. - Pexum JOCTYTIA:
http://znanium.com/go.php?id=942800/

TEMA 2.HopMaTuBHO-METOAMYECKUE U TEOPETUICCKAE OCHOBHI IIPOBEICHHS
JKCIIEPTU3BI IEHHOCTU JOKYMEHTOB Ha COBPEMEHHOM JTale

SAJJAHUA

1. Omnpenenutrp oOmue TpeOOBaHUS K OpraHU3aIllMd W MPOBEICHUIO
OKCIICPTU3BI HCHHOCTU JOKYMCHTOB.
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2. OrmpenenuTh, Kak OpraHu3yeTcss paboTa MO MPOBEACHUIO SKCHEPTHU3BI
LIEHHOCTU JOKYMEHTOB OPTaHU3aLUN U IPEANPUATHN.

3.  V3yuuTh BO3MOXXHOCTH HCIIOJB30BaHMS IMEPEUHS CO CPOKAMU XPaHEHHS
JOKYMEHTOB B JICJIONPOU3BOJACTBE OPraHU3alud. BBIIBUTH 3aBUCUMOCTH CpPOKOB
XpaHeHUus! JOKYMEHTOB OT Pa3InYHbIX (PaKTOPOB.

YKA3AHU 10 BBITIOJITHEHUIO 3AJIAHUI

1. HaocHoBanuu nzydyenusi OCHOBHBIX TIPABHJI paOOTHI APXHUBOB OPTaHH3AIHIA
u Metoanueckux peKoMeHJalui Mo pa3paboTKe WHCTPYKLUUNA MO ASTONPOU3BOICTBY B
(denepanbHBIX OpraHax HCIOJHUTEIHHOW BIACTH ONPEISIUTH 00mue TpeOOBaHUS K
OpraHu3alyu U MPOBEACHHUIO SKCIIEPTU3bI LIECHHOCTH JOKYMEHTOB.

2.  Wzyuntp OcHOBHble mTpaBuiia pabOTBl  apXWBOB  OpraHU3alIU,
MeTtoauyeckue pekoMeHIaluii Mo pa3paboTKe MHCTPYKUUN MO JIEJIONPOU3BOJICTBY B
denepanbHBIX OpraHax WCIOTHUTEIbHOW BiacTH. OmpenenuTh, KaKk OPraHu3yeTcs
paboTa 1O TMPOBENEHUIO OJKCHEPTU3bl IIEHHOCTH JOKYMEHTOB OpraHu3anuil u
MPEeATPUITHH.

3. Ha ocHoBe wu3yuyeHus IlepeuHsi TUIOBBIX YHPABICHYECKUX APXUBHBIX
JOKYMEHTOB BBIABUTH 3aBUCUMOCTb CPOKOB XPaHEHHsS IOKYMEHTOB OT WX BHJOB,
OPUTMHAJIBHOCTU U KOIMMMHOCTH, MECTA aBTOPOB B CTPYKTYpE YIPABIICHHUS.

KOHTPOJIBHBIE BOITPOCHI

Jlalite XapakTEepUCTHKY  3aKOHOJATEIbHBIX M HOPMATHBHBIX akTOB P,
pErIaMEHTUPYIOIUX BOIPOCHI OpPraHU3allM¥ W IMPOBEIEHUS DKCIEPTU3bl LICHHOCTH
JIOKYMEHTOB.

JlokanbHbBIC HOPMATUBHBIC AaKThI, PCErIIaMCHTUPYIOIIUEC ACATCIIBHOCTL 110
MMPOBCACHUTIO IKCIICPTHU3bI HCHHOCTU JOKYMCHTOB B KOHKpCTHOfI OopraHu3anuu.

I[OKYMCHTI)I, ONpeaAcCIAIIMrUEe MCTOAWUKY IMPOBCACHHUA OJOKCIICPTHU3bI LHEHHOCTHU
AOKYMCHTOB. Yo B ux COACPIKAaHUHU UMCCT OTHOUMICHUC K IMPOBCACHUIO SKCIICPTU3LI B
JIeIOTPOU3BOICTBE?

Bunsl 1 3HaUeHne nepevHel T0KYMEHTOB CO CPOKAMH XPaHEHUSI.

NCTOUYHUKU U JIMTEPATYPA

Oenepanbrblii 3akoH oT 22.10.2004 Ne 125-®3 «O06 apxuBHOM jelie B
Poccuiickoit ®enepanun» / C3 PD. 2004. Ne 43. Ct. 4169 [DnexktponHsiii pecypc] —
Pexxum nocryna:
http://www.garant.ru.

[ToctanoBnenue IlpaButensctBa P ot 15.06.2009. Ne 477 «O06 yTBep)acHUU
[IpaBun nemonpoun3BoacTBa B (efiepalibHBIX OpraHax MCIOJHUTEIbHOU BiacTth» // PI.
2009. Ne 113

[DaexTponnsiit pecypc] — Pesxum mocrtyma: http://www.garant.ru.
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[IpaBuna opraHu3aly XpaHEHUs, KOMIUICKTOBAaHUS, yuéTa M HUCIOJIb30BAHUS
JOKyMEHTOB apXMBHOTO (OHIA pOCCHICKON (emepaii W JPYTHX apXUBHBIX
JOKYMEHTOB B OpraHax rocyJapCTBEHHOW BJIACTH, OPraHaX MECTHOTO CaMOYIPaBJICHUS
u opranm3zanusx (yTB. Mpuka3oM MuHHCTEpCTBa KyJIbTYphbl Poccuiickoit @enepanuu ot
31.03.15 N 526)

[DnexTponnsiit pecypc] — Pexxum mocryma: http://www.garant.ru.

MeTtoanyeckie peKOMEeHJAlMU 110 TPUMEHEHHUIO IPABHJI OPraHNU3aluU XPaHEHUS,
KOMITJIEKTOBAHUS, Y4eTa M UCIOJIb30BaHUs JOKYMEHTOB apxuBHOro (hoHma Poccuiickoit
denepanyy U IPyrUX apXUBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOyTIpaBJieHus U opranuzanusx. M., 2017. [DnekrponHslii pecypc] — Pexum
J0CTyTIa:
http://www.garant.ru.

[lepedyeHb THIMOBBIX YIPABICHUYECKUX apXUBHBIX JOKYMEHTOB, 00pa3yrOIuXcs B
mporecce  JICATENBHOCTH  TOCYIApCTBEHHBIX ~ OpPraHoB,  OpPraHOB  MECTHOTO
CaMOYTIpaBIICHHsST M OpraHU3alMid, C yKa3aHWEM CPOKOB XpaHeHHs. YTB. [Ipukazom
Munkynstypsl PO ot 25.08.2010
N 558 [2aexrponHslit pecypc] — Pexxum goctyma: http://www.garant.ru.

[TonoxkeHue o MOPSAKE U CPOKAX XPAaHEHHS TOKYMEHTOB aKI[HOHEPHBIX OOIIECTB.
V1B.

[TocranoBnennem denepanbHON KOMHCCHH IO PHIHKY IeHHBIX Oymar ot 16.07.2003 N
03-33/mc /I Poccuiickas razera. 26.08.2003. Ne 168 [DnexTpoHHbIil pecypc] — Pexum
JOCTyTA!

http://www.garant.ru.

[MpumepHOe MoN0KEeHHE 00 FIKCIIEPTHOM KOMUCCHH OPTaHU3aIHH. [DIeKTPOHHbIH
pecypc] — Pesxum mpocryna: http://www.garant.ru.

Meroauueckue  peKOMEHIAIMKM MO  pa3padOTKe  WHCTPYKIUH  TI0
JETONPOU3BOICTBY B (pe/iepabHBIX OpraHaxX MCIOJHUTEIbHON BiacTu. YTB. [Ipukazom
PocapxuBa ot 23.12.2009 Ne
76 [DnextponnsIii pecypc] — Pexxum moctyna: http://www.garant.ru.

BrikoBa T.A. JIOKyMEHTaIMOHHOE oOecrieueHue yTpaBJIeHuUs
(memomponsBoaCcTBO) [DnekTpoHHBIH pecypc]; yuedbnoe mocobue/ T.A. BeikoBa, T.B.
Ky3nemnoga. -2-¢ n3j. nepepad. u

JOTI. — Mockaa: Wudpa-M, 2018. -304 c. — Pexum  pocryna:
http://znanium.com/go.php?id=942800/

TEMA 3. Cucrema 3KCIIepTHBIX OPraHOB
3AJAHUA
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1. Usyuutes TpeOOBaHHMS HOPMATUBHO-METOAMYECKMX JIOKYMEHTOB K
OpraHu3any paboThl SKCIIEPTHBIX KOMUCCHIA.

2. CocTaBUTb TMpHKa3 O CO3JIaHUU OKCIEPTHOW KOMHCCUU YCJIOBHOM
OpraHu3aIyu.

3. Paspaborats u opopmuTth [looxkeHne 00 IKCIEPTHON KOMUCCHH yCIIOBHON
OpraHu3alyu.

YKA3AHU 10 BBITIOJITHEHUIO 3AJIAHUI

1. Usyuuts llpaBuna opraHuszaluy XpaHEHUs, KOMIUIEKTOBAaHHS, Y4€Ta M
WCIIOIb30BaHUs JIOKYMEHTOB ApxuBHOTO (GoHaa Poccuiickoit denepanuu U Apyrux
apXUBHBIX JOKYMEHTOB B OpraHax TIOCYJapCTBEHHOM BIJIACTH, OPraHax MECTHOIO
CaMOYIpaBJIE€HUS U OpraHu3auusax U Meroguueckue peKOMEHJAUH 110 PUMEHEHHUIO
IIpaBWJI OPraHN3alMH XPAaHEHM ], KOMIUIEKTOBAHUS, y4€Ta U UCII0Ib30BaHU JOKYMEHTOB
apxuBHoro ¢onna Poccuiickoit denepanyu U Opyrux apxUBHBIX JOKYMEHTOB B
rOCyJapCTBEHHBIX OpraHax, OpraHax MECTHOI'O CAMOYIIPaBJIEHUS U OpraHU3alUsAX W
OIpeNIeJIUTh COCTaB, 3alaud U (YHKIUM SKCIEPTHOW KOMHCCHH, OpPTraHU3aLMI0 U
JOKYMEHTUPOBAHHUE €€ IeATEIbHOCTH.

2. Ha ocHoBe BBINONHEHWs 3afaHusg 1 COCTaBUTh NPUKA3 O CO3JAHHUH
SKCIIEPTHOM KOMHCCUM YCIOBHOM opranuzanuu. Onpenenuts I0JDKHOCTHOM U
YHMCJIEHHBIM COCTaB KOMUCCUU U 3aKPEIUTh 3TO B IIPUKA3E.

3. Cocrasste [lonoxxenune 00 IKCIIEPTHONH KOMUCCHH yCJIOBHOM OpraHU3alvy.
OOparuTe BHUMaHUE Ha 00s3aTeNbHbII cocTaB MH(QOPMAIMK B COACP)KaHUU, CTPYKTYpPY
JIOKyMEHTa, OCOOEHHOCTH ynocroBepeHHs IlomoxkeHus o0 53KCIEpTHOM KOMHCCHU
KOHKpeTHoW opranu3auuu. [Ipu cocraBnenuu u opopmieHun [lonoxenns yautbiBaiiTe
pexomenaauuu [OCT P 7.0.972016, [IpaBun opranu3anuy XxpaHeHHs, KOMIUIEKTOBaHM,
yuéTa U HCIOJIb30BaHMs JTOKyMeHTOB ApxuBHoro ¢onna Poccuiickoit denepaunu u
JPYTUX apXUBHBIX JOKYMEHTOB B OpraHax rocy/1apCTBEHHOM BJIacTH, OpraHax MECTHOTO
caMmoyIIpaBlieHHs U opranuzanusax u [IpumepHoe nonoxxeHue 00 3KCIEPTHOM KOMUCCHU.

KOHTPOJIBHBIE BOITPOCHI

HazoBuTre cocTtaB cHCTEMBI 3KCHEPTHBIX OpraHoB. UeM periiaMeHTHpPYETCs HX
JIEATEIIBHOCTD?

Kakne nokaibHBIE HOPMATUBHBIC A4KTbI PCIrIIaMCHTHPYIOT MOCATCIBHOCTH II0
IMPOBCACHUIO OKCIIEPTHU3BI HECHHOCTU JOKYMCHTOB B KOHerTHOfI OpFaHI/ISaHI/II/I?

HOpHI[OI( CO3JaHus BKCHCpTHOﬁ KOMHCCUH OpraHu3alii, €€ HA3HAUYCHUC U

GyHKIHH.

Kak ocymecTBiseTrcss JIOKYMEHTHPOBAaHUE  JEATEIBHOCTH  DKCIEPTHBIX
KOMHCCHI?

NCTOYHUKU N JIMTEPATYPA

®Oenepanpubiii 3akoH oT 22.10.2004 No 125-®3 «O6 apxuBHOM Jeie B
Poccuiickoit @enepanun» / C3 PD. 2004. Ne 43. Ct. 4169 [DnexkrponHsiii pecypc] —
Pexxum nocryna:

http://www.garant.ru.
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[Tocranosnenue IlpaButensctBa PO ot 15.06.2009. Ne 477 «O6 yTBepkAeHUH
[IpaBui nenonpou3BOJCTBa B (peepanbHBIX OpraHax MCHOJHUTENbHOM Bractuy» // PT.
2009. Ne 113
[Onexrponnsiii pecype] — Pexxum nocryna: http://www.garant.ru.

[IpaBuna opraHu3aly XpaHEHUs, KOMIUICKTOBAHUS, y4éTa M HUCIOJIb30BaHUS
JOKYMEHTOB apXWBHOTO (hOHIA pOCCUHCKOW (eaepanud W JPYTUX apXUBHBIX
JOKYMEHTOB B OpraHax rocyJapCTBEHHOI BJIACTH, OpraHax MECTHOTO CaMOYIPABICHUS
u opranu3zanusx (yTB. Mpuka3oM MuHHCTEPCTBA KyJIbTYphbl Poccuiickoit @enepanuu ot
31.03.15 N 526)

[@nexrponnsiii pecype] — Pexxum mocryma: http://www.garant.ru.

Meroarueckre peKOMEeHJaluy 110 IPUMEHEHHIO TPaBUJI OPraHNu3alliK XpaHEeHUs,
KOMIUICKTOBAHUS, yUeTa U MCIIOJIb30BaHMs IOKyMEHTOB apXuBHOTO GoHAa Poccuiickoit
denepanyyi U IPYrUX apXUBHBIX JOKYMEHTOB B TOCYJApCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOYTIpaBJieHus U opranuzanusx. M., 2017. [DnekrponHslii pecypc] — Pexum

J0CTyMa:

http://www.garant.ru.

[lepedeHb THIMOBBIX YIPABICHUYECKUX apXUBHBIX JOKYMEHTOB, 00pa3yrOIIUXCs B
npoIecce  JCATEIBHOCTH  TOCYJapCTBEHHBIX ~ OpraHOB,  OPraHOB  MECTHOTO
CaMOyTIpaBIICHHsST M OpraHW3allMid, C yKa3aHWEM CPOKOB XpaHeHHs. YTB. [Ipukazom
MunkynsTypsl PO ot 25.08.2010
N 558 [Dnexktponnsiii pecypc] — Pexxum noctymna: http://www.garant.ru.

[Tonosxenune o mopsiIKe U CPOKAX XpaHEHHUS JOKYMEHTOB aKITMOHEPHBIX OOIIECTB.
VYT1B.

[TocranoBnenunem denepanbHOW KOMUCCUH O PHIHKY IIeHHbIX Oymar ot 16.07.2003 N
03-33/mic /I Poccwmiickast razera. 26.08.2003. Ne 168 [DnekrponHblit pecypc] — Pesxum
J0CTyma!

http://www.garant.ru.

[TpumepHOE MoNoKeHHE 00 FIKCIIEPTHOW KOMHCCHH OPTaHU3aIHH. [DIeKTPOHHBIH
pecypc] — Pesxum moctyma: http://www.garant.ru.

Metoauueckiue  peKOMEHJAMM Mo  pa3paboTKe  WHCTPYKIMHA 110
JIETIOTIPON3BOJICTBY B (DelepalIbHBIX OpPTraHax MCIOJHUTEIBHOM BIacTH. YTB. [Ipukazom
Pocapxusa ot 23.12.2009 Ne
76 [DnexTponnsiit pecypc] — Pesxxum mocrtyma: http://www.garant.ru.

brikoBa T.A. JloKyMeHTallMOHHOE obecrieueHne yIIpaBJICHUS
(memompounsBoacTBO) [DnekTpoHHBIH pecypc]; yuebnoe mocobue/ T.A. BeikoBa, T.B.
Ky3nernosa. -2-e u3z. nepepab. u

JIOIL. - Mocksa: HNudpa-M, 2018. -304 c. - Pexum JOCTYTIA:
http://znanium.com/go.php?id=942800/
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TEMA 4. Dtanbl TpoBeACHUS IKCIIEPTU3HI IIEHHOCTH JIOKYMEHTOB
3AJAHUA

1. U3yunTh HOPMAaTUBHO-METOAMYECKHUE JOKYMEHTbl M OIPENEIUTH 3TaIlbl
MIPOBEACHUS DKCIIEPTU3bI IEHHOCTH TOKYMEHTOB.

2.  WByuutb TpeOOBaHUS K COCTABICHUIO U O(POPMIICHUIO HOMEHKIIATYPHI €.
[Tpoananu3upoBaTh HOMEHKJIATYypy JeJl YCIOBHOM OpraHM3alliH, BBISBUTH OIINOKH,
o0paTuB 0co00€ BHUMaHNE Ha CPOKU XPAHEHUS JOKYMEHTOB

3. Baecrtu ucrnpaBieHus B NpeASIOKEHHYI0 HOMEHKIATYpy JAel. Y CTaHOBUTh
IIpaBWIbHBIE CPOKM XpaHEHMsI JOKyMEHTOB. OmnpenenuTs, Kakue CBEICHUS U3
HOMEHKJIATypbl Oy1yT NCIOJIb30BAHbI IIPU COCTABJIEHUU OIUCEH JIeJ1 HIOCTOSIHHOIO CPOKa
XpaHEHUSI.

YKA3AHU 10 BBITIOJIHEHUIO 3AJIAHUI

1. Usyuwnre IlpaBuna opraHuszalu XpaHEHHs, KOMIUIEKTOBaHHUA, Yy4€Ta U
UCIOJb30BaHUS JTIOKYyMEHTOB ApxuBHOro ¢gonaa Poccuiickoit denepanuu u Ipyrux
apXUBHBIX JOKYMEHTOB B OpraHax TIOCYJapCTBEHHOH BIJIACTH, OpPraHax MECTHOIO
CaMOYIIPABJICHUs M OPTraHM3alUsAXU OIPENECINTE JTalbl IPOBEICHUS OSKCIEPTU3BI
LIEHHOCTH JOKYMEHTOB.

2.  Ha ocnoBe uzyuenus IlpaBun opraHuzanyu XpaHeHHs, KOMIUIEKTOBaHMS,
yuéTa U HCIOJIb30BaHMs JOKyMeHTOB ApxuBHoro ¢onna Poccuiickoit denepaunu u
JAPYTUX APXUBHBIX JIOKYMEHTOB B OpraHax roCy/1apCTBEHHOM BIIACTH, OpPraHax MECTHOI'O
CaMOYIIpaBJIEHUs] M OpraHU3alMsIX OIpenenuTe TpeOOBaHUS K KiacCH(PUKAMOHHOM
cxeme, (hOpMyJIMPOBAaHMIO M CHUCTEMATU3alUM 3arojIOBKOB [N YSCHUTE MOPSIOK
COTJIaCOBAHUS U YTBEPKICHHUSI HOMEHKIIATYPBhI €.

3. Ilpoananu3upyiTe NpEJIOKEHHYIO HOMEHKJIATypy Jel  YCJIOBHOM
OpraHU3alMK U BBIABUTE COAEPIKAIMECs B HEW OIIMOKH.

Ha ocHOBe NpoBENEHHOTO aHAIM3a BHECUTE UCIPABIICHUS B HOMEHKIIATYPY €Il
YCJIIOBHOM OpraHU3alMy. Y CTAHOBUTE NIPABUIIBHBIE CPOKU XPAHEHUS JI€] B COOTBETCTBUH
¢ IlepedyHeM THUIOBBIX YIIPABIEHYECKUX aPXUBHBIX JOKYMEHTOB.

KOHTPOJIBHBIE BOITPOCHI

OCHOBHBIE 33/1aUud U ATaNbl IPOBEIECHUS HKCIEPTU3bl LIEHHOCTU JIOKYMEHTOB B
OpraHu3aIyH.

Kakumu pokymeHTamu O(OPMIISIOTCS Pe3yNbTaThl JKCIEPTU3bI IICHHOCTH
JIOKYMEHTOB?

HOKYMCHTBI, ONpECaACIIAIOIINUE MCTOAUKY IMPOBEACHHUA OKCIICPTHU3bI LHEHHOCTHU
JAOKYMCHTOB. Yrto B ux COACPIKAaHNHU UMECET OTHOUICHUC K IMPOBCACHUIO SKCIICPTU3EI B
JeIIOTIPOU3BOICTBE?

Kak cBs3ana pa3pa0oTka HOMEHKJIATYpbl J1€J OpraHU3alMd C MPOBEACHUEM
AKCIIEPTHU3BI IEHHOCTH JOKYMEHTOB?

NCTOUYHUKU U JINTEPATYPA
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Oenepanbubiii 3akoH oT 22.10.2004 Ne 125-®3 «O06 apxuBHOM jele B
Poccuiickoit @enepanun» / C3 PD. 2004. Ne 43. Ct. 4169 [DnexkrponHsiii pecypc] —
Pexum nocryna:
http://www.garant.ru.

[Toctanosnenue IlpaButensctBa P ot 15.06.2009. Ne 477 «O06 yTBepKacHUU
[IpaBuin nenonpou3BoJCTBa B (peliepaibHBIX OpraHax MCHOJHHUTENBbHOU Biactu» // PT.
2009. Ne 113
[DaexTponnsiit pecypc] — Pexxum mocrtyma: http://www.garant.ru.

[lpaBuna opraHu3ali XpaHEHUs, KOMIUICKTOBAaHUS, y4€Ta M WCIIOJIb30BaHUSI
JOKYMCHTOB apXWMBHOTO (OHIA PpOCCHUHCKOW (eaepannd W JIPYTHX apPXHUBHBIX
JOKYMEHTOB B OpraHax rocyJIapCTBEHHOW BJIACTH, OpraHax MECTHOTO CaMOYIPaBJICHUS
U opranu3anusax (yTB. MpUKa3oM MUHHCTEPCTBA KyJIbTYpbl Poccuiickoit denepanuu ot
31.03.15 N 526)

[@nexrponnsriii pecype] — Pexxum mpoctymna: http://www.garant.ru.

Metoandeckre peKOMEHIAINY 10 IPUMEHEHUIO ITPABHJI OPraHU3alluU XPaHCHUS,
KOMILUICKTOBAaHHUS, yueTa M MCIIOJIb30BaHMsI JIOKYMEHTOB apXuBHOTO GoHAa Poccuiickoit
denepanyy U IPYrux apXUBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOyTIpaBJIeHus U opranuzanusax. M., 2017. [DnektponHslii pecypc] — Pexum

J0CTyTa:

http://www.garant.ru.

[lepedyeHb TUMOBBIX YIPABICHYECKUX apXUBHBIX JJOKYMEHTOB, 00pa3yromuxcs B
Impouecce  AEATEIbHOCTH  TOCYHAPCTBEHHBIX  OpPraHOB,  OpPraHOB  MECTHOTO
CaMOYIIPABJICHNs M OpraHW3alMii, C yKa3aHMEM CpPOKOB XpaHeHHus. YTB. lIpukazom
MunkyasTypsl PO ot 25.08.2010
N 558 [Dnexktponnsiii pecypc] — Pexxum goctyna: http://www.garant.ru.

[Tonosxenre o mopsiIKe U CPOKAX XpaHEHHUS JOKYMEHTOB aKI[TMOHEPHBIX OOIIECTB.
VT1B.

[TocranoBnenunem denepanbHO KOMUCCUH O PHIHKY IIeHHbIX Oymar ot 16.07.2003 N
03-33/mc /I Poccmiickas razera. 26.08.2003. Ne 168 [DnexTpoHHBII pecypc] — Pexum
J0CTyma!
http://www.garant.ru.

[TpumepHOE MoN0KeHHE 00 FIKCIIEPTHOW KOMHCCHH OPTaHU3aIHU. [DIEKTPOHHBIH
pecypc] — Pesxum nocryna: http://www.garant.ru.

Meronuueckue  peEKOMEHAALUU no  paspaboTke WHCTPYKLHUN o
JIeTIOTIPOU3BOICTBY B (pefiepallbHBIX OpraHax MCIOJHUTENbHON BIacTu. YTB. [Ipukazom
PocapxuBa ot 23.12.2009 Ne

76 [DnexTponnsIit pecypc] — Pexxum mocrtyma: http://www.garant.ru.
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beixoBa T.A. JloKyMeHTalMOHHOE oOecrieueHue yIIpaBJICHUS
(memompounsBoacTBO) [DnekTpoHHbIH pecypc]; yuebnoe mocobue/ T.A. BeikoBa, T.B.
Ky3nernoga. -2-¢ u3 . nepepad. u
JIOTI. — Mockaa: Nudpa-M, 2018. -304 c. — Pexxum  mocrtyma:
http://znanium.com/go.php?id=942800/

9.2. MeToauuecKye peKOMEHIAIUHU 110 HOATOTOBKE MUCHMEHHBIX padoT!

B nponecce 00yuenus cryaentsl PITY BBINONHAIOT pa3Hble BUBI TUCbMEHHBIX PadoT.

OCHOBHBIMU LIEJIIMU [TUCBMEHHBIX pa0OT B By3€ SBISIOTCA:

* 3aKpEIUICHUE IIOJYYEHHBIX 3HAHMH IO CIIELMAIbHOCTH, NMPUMEHEHHE 3THUX 3HAHUU IIpU
peneHny TpoecCOHATIBHBIX 3a/1ay;

* pa3BUTHE HABBIKOB BEJIEHUS CAMOCTOSITEIbHOM pabOThl, OBJAJEHHE METOAMKAMU U
IPUHLIUIIAMU CaMOCTOSITENILHOM HCCIIe10BaTENIbCKON eI TENIbHOCTH;

* (hopmHpoBaHME yMEHHUSI IPaMOTHO U JIOTMYHO H3JlaraTb coOpaHHbIE Hay4yHbIE JAaHHBIE U
MaTepHalibl COOCTBEHHOM MCCIe10BaTEIbCKON AEATEIbHOCTH.

Haunbonee npocrasi, HO 04eHb BakHast (hopMa MUCHbMEHHOM pabOTHI B By3€ — 3TO KOHTPOJIbHAS
pabota. OHa siBiIsIeTCsl 0053aTENbHBIM 3JIEMEHTOM CaMOCTOSITEIbHOM PabOThl CTyIEHTA U, IPEKIE
BCETO0, ICMOHCTPUPYET YMEHUE BOCIIPUHUMATH U MepeaBaTh HHPOPMAIIHIO.

OTOT BUJI NUCbMEHHOW pabOTHI IPELyCMOTPEH YyU€OHBIMHU IIJIaHAMM [TOATOTOBKH OaKajaaBpoOB
U Ha KaeZpe apXUBOBEICHUS MpeAaracTcs B paMkax u3ydeHus oomux kypcos u KIIB.

Taxoke B mporiecce 0Oy4eHUs CTyIEHTY MPEICTOUT BBIMOJIHEHUE KYPCOBBIX PadOT, KOTOPHIE
(GOpMHpYIOT HCCIIEOBATEIbCKUE HAaBBIKM, pPAa3BUBAIOT CIIOCOOHOCTH CHUCTEMAaTH3alUM U
OCMBICJICHHS YK€ CYIIECTBYIOIIETO 3HAHMS M HaIpaBJI€Hbl Ha CaMOCTOSITENbHOE pELICHHE
HEKOTOPBIX TEOPETHUYECKUX MJIM MpakTHYecKuX 3a1ad. KypcoBas paboTa JeMOHCTpUPYET YMEHHE
paboTaTh C WCTOYHUKAMH, HCHOJIb30BaTh JIOCTM)KEHUSI COBPEMEHHOW HaykKu (HarpuMmep,
UCIIOJIb30BaTh JIOCTHXKEHUS apXMBOBEICHUS, a TAKXKE CMEXKHBIX HayK M HAY4YHbBIX IUCLHUIUIMH),
YCHEIIHO pelaTh IOCTaBJIEHHBIE 3aJaud, oOpabarbiBaTh KW 0000maTh marepuan. Hamucanue
KOHTPOJBHOM paboThl, MOATOTOBKA M 3alllUTa KypCOBOW HMEET psi OpPraHU3alMOHHBIX H
METOMYECKUX ocoOeHHOocTeld. O3HAaKOMJIEHHE C JaHHBIMM METOAMYECKHMMH pPEKOMEHAALMSIMU
MOMOJKET CTYZEHTaM NpPaBWIbHO OPraHU30BaTh CBOIO YUEOHYI0 M HAay4HO-MCCIIEJ0BATEIbCKYIO
pabory.

OO0mme Tpe0OBAHMA K CTPYKTYPE H COJCP/KAHMIO MMCbMEHHBIX pador

BaxHoit ¢popmoii camocTosTeNbHON paboOThl CTYJIEHTa SIBIISIETCS KOHTpOJbHas padora. OHa
MpeayCMOTpeHa sl OOJBIIMHCTBA JUCHIMIUIMH Yy4eOHOTO TIJlaHa, YWTAaeMbIX Ha Kademnpe
apxuBoBezieHUs. Ee HanucaHue nmpecieayeT 1eib yriayOoleHHOW TpopabOTKU IUCIUITIIMHBIL.

KonTponbHast paboTa BBINOJHSAETCS CTYAEHTAMU B COOTBETCTBHHM C TEMAaTHKOW, €XEroJIHO
yTBepxkaaemMoii kadenpoit. KontponbHast paboTta sBIsSETCS 2JIEMEHTOM CaMOCTOSITEIbHON paboThI
CTYJI€HTOB, [TI03TOMY BBHIOOD T€MBI IPEAOCTABIISIETCS CTYICHTY.

Jlo HanMcaHusi KOHTPOJIBHON pabOThI CTYAEHT JODKEH B LIEJIOM O3HAKOMUTHCS C pa3ielaMu
Kypca, IpelyCMOTPEHHBIMH Y4eOHOI mporpaMMoi.

PaGorta o HanMcaHWi0 KOHTPOJIHHOW HAUMHAETCS C BBISBICHUSI M U3YUYEHHS] UICTOYHHMKOB U
autepatypsl 1o Teme. Ilo okoHyaHuM cOOpa W W3YYEHHUS JUTEPAaTypbl U UCTOUHUKOB CIEIYyeT
MPOJYMaTh IUIaH KOHTPOJIbHON paboThl. CocTaBieHHe MJIaHa — BaykKHas 4acTh pabOThI

Haa Temoil. Ilnan mpezacraBisier coOOi mepeueHb BOIPOCOB, OTPAXKAIOIIUX COJEpKAHUE
uccienoanus. OT TOro, HaCKOJBKO YETKO OH ITPOAYMaH U IIOCTPOEH, BO MHOT'OM 3aBUCHUT Ka4€CTBO
KOHTPOJBHOM paboTsl. B mian nenecoobpa3Ho BKIIOYMTH Hanbosiee Ba)KHBIE TEOPETHUECKUE U
IPaKTUYECKHE BOIIPOCHI TEMBbI, KOTOPBIE ITPH HEOOXOIUMOCTH MOTYT OBITh JleTanu3upoBaHbl. Kak
NpaBUiIo, pabounii BapuaHT IUIaHa TOJKEH OBITh pa3BEPHYTHIM, YTO 00JerdaeT paboTy Hajl TEMOM.

B oxoHYaTebHOM BapHaHTE IJIaH MOKET OBITh J1aH B COKPALIICHHOM BHUJIE, HO 0053aTeIbHBIM
YCIIOBUEM IIPH JTOM SIBJISIETCS OTPAKEHUE B HEM OCHOBHBIX BOIIPOCOB, PacCMaTpUBAEMBIX B
KOHTPOJIbHOU pa 60Te. CocTaBIeHHBIN TUTaH JOJKEH HAWTH OTPa’KEHUE B OTJIABIICHUU
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K KOHTPOJIbHOH paboTe. PaboTa nomKHA BKIIIOUATh TUTYJIBHBIH JIHCT, OTJIaBICHUE, BBEJICHHE,

OCHOBHYIO 4YacCTh, COCTOSIIYI0 M3 HECKOJIbKMX pa3fesioB WM maparpadoB, 3aKIIOYCHHUE,
CIMCOK MCTOYHHMKOB M JINTEpaTypbl. Bo BBeleHHMM HEOOXOAMMO KpaTKO PAaCKpbITh 3HAUYEHUE U
aKTyaJbHOCTh HM3y4yaeMOro Bompoca (TeMbl), Ha3BaTh OCHOBHBIC 3agaud paboThI, ee
XPOHOJIOTUYECKHE PAMKH, 000CHOBAThH CTPYKTYPY, AaTh Kpat-

KW 0030p UCTOYHUKOB U JTUTEPATyphl 10 TeMe. O030p UICTOUHUKOB U JIUTEPATYPHI HE TOJKEH
CBOJIUTBHCSA K IIEPEUNCIICHUIO MCIIOIB30BAaHHOIO aBTOPOM HOPMATUBHOI'O MaTepuaia

U OIyOJMKOBAHHBIX cTareil. B HeM cienyer Aarh aHalW3 MCTOYHMKOB M JIMTEpaTyphl. B
3aBUCUMOCTH OT 00beMa 1 LIeJIeBOro Ha3HaYeHUs paboThl, 0030p HCTOUYHUKOB U JINTEPATYPbl MOKET
OBITH MPEJICTAaBIICH OTACIBHBIM MaparpadoM WIH pa3/ielioM B OCHOBHOW 4acTH pabOTHI.

OcHOBHas 4YacTh KOHTPOJIBHOM pabOThI JOJDKHA OBITH M3JIOKEHA B COOTBETCTBUHU C IUIAHOM,
OCBEILATh COCTOSHUE U COJEPKATh aHAJIN3 PACCMATPUBAEMBIX BOIIPOCOB C yUYETOM COBPEMEHHOIO
YPOBHSI pa3BUTHS TEOPETHUECKUX 3HAHUH U OIBITa MPAKTUYECKON paObOThl apXUBHBIX YUPEKACHUN
B 3TOI o6nacTu.

[Ipu packpbITUU TOM WM MHOM TEMBbI CTYIAEHT JOJDKEH CTPEMUTBHCS MOAPOOHO U TIIyOOKO
U3JIOKUTh KPYI BOIIPOCOB, BXoasmux B Hee. Ilo mMepe paccMoTpeHHs Marepuana OTACIbHBIC
MI0JIO’KEHUSI KOHTPOJIBHOM paboThI clieayeT WUTIOCTPUPOBATh IPUMEPAMU U3 JIUTEPATypPbl U, 110

BO3MOKHOCTH, U3 MPAKTUKU pabOThl KOHKPETHBIX apXUBOB C 0053aTEIbHBIMU CCHIIIKAMH Ha
JUTEpaTypy U UCTOUYHUKU. B 3aKit0ueHuN KOHTPOJIBHOM paboThl HEOOXOJUMO TO/IBECTU UTOTU

TEOPETUYECKON U MPAKTUYECKON pa3paboTku BOnpocoB. CIMCOK UCTOYHUKOB U JINTEPATYPbI
Ipe/CTaBiIsieT coOON IepeueHb MCIOJIb30BaHHBIX PabOT MO TeMe, B KOTOPOM YKa3bIBarOTCS
(amMuTy 1 MTHALKMAIBI aBTOpa (aBTOPOB), Ha3BaHKE paOOTHI, MECTO, BpEMs ee

OITyOJIMKOBAaHUS U CTPAHUIIBI.

9.3. Unble MaTepuaJbl
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[Tpunoxenue 1

AHHOTAIMA JUCHUIUIMHDBI

JucrunianHa (Moaysb) peanusyercs Ha (akyiabrere Kadeapoll JTOKYMEHTOBEICHHUS,
ayJTMOBU3YaJIbHBIX U HAYYHOTEXHUUECKUX apXHUBOB.

[lenb AUCUUIUIMHBI — MOJATOTOBKA BBIMTYCKHUKOB, 3HAIOIIUX OCHOBHBIE HAIPaBJICHUS
roCy/IapCTBEHHOW perjaMeHTaluy B 00JACTH SKCIEPTU3bl LIEHHOCTH JIOKYMEHTOB, BJIAJICIOLINX
METOJaMH aHaJIn3a JOKYMEHTOB C TOUKHM 3PEHHS MX LIEHHOCTH JJisi 0TOOpa Ha JUIMTENIbHOE WIH

IMOCTOAHHOC XpaHCHUC.

3amauyu JUCUUILIAHEL:
- onpezieNieHue MOHATUHHOTO ammapaTa, HCIOJIb3yeMOro B TMPOIEcce MPOBEICHUs
AKCIEPTU3BI IGHHOCTU JOKYMEHTOB;

- U3y4YEeHHE UCTOPHH (POPMHUPOBAHUS MPUHITUIIOB U KPUTEPUEB IKCIIEPTU3HI LIGHHOCTH
JIOKYMEHTOB;

- HN3YUCHUC COBpCMeHHOI‘/‘I SaKOHO,HaTeHBHOﬁ u HOpMaTI/IBHO'MCTOHH‘IGCKOﬁ 0a3nl
OpraHu3anuuy U IpOBCACHUS SKCIICPTU3BI HIECHHOCTH JOKYMCHTOB,

- M3Yy4YEeHHE MOPAIKA MPOBEACHUS U JOKYMEHTHPOBAHUS MPOLIEcca SKCIEPTU3bI U €€
pE3yJIbTaTOB,;

- (dbopMHUpOBaHHE OCHOBHBIX MPOGECCHOHATBHBIX HABBHIKOB B OO0JACTH BBISIBICHUS
JIOKYMEHTOB, OJICKAIINX XPAHCHHUIO WA YHUUYTOKEHUIO.

JucuuniiHa (MOIyIb) HalpaBieHa Ha GOPMUPOBAHKE CIACAYIOINX KOMICTEHIIUIA:

e [IK- 4 - CnocoOHOCTh cO3/1aBaThb U BECTH CHUCTEMbI JIOKYMEHTAIlMOHHOI'O OOecredeHus
yIpaBJIeHUs apXUBOB Ha 0a3e HOBEHIIUX TEXHOJIOT U
e [IK -6 - Bnamenwe Meromamu yHpaBJeHHS W DKOHOMHKH TIPH paboOTe C apXUBHBIMHU
JIOKyMEHTaMU
B pe3ynbTare OCBOSHHS AUCIMIUIAHBI (MOIYJIsT) O0YYAIOIIUICS JOKEH:

3HarTh

O 3aKOHOOATCJIBHBIC W HOPMATUBHBIC AaKThl, PETYIUPYIOINHUEC OCATCIBHOCTE II10
IPOBEICHUIO
® DKCHCPTHU3BI HEHHOCTHU JOKYMCHTOB ;

L4 HOPMAaTUBHO-MCTOJAUYCCKHC AOKYMCHTHI, OIIPCACIIAIOIINC MOpAa0K IMPOBCACHUA
OKCIICPTHU3bI HEHHOCTU JOKYMCHTOB
® [IPUHIMIIBI U KPUTCPUH ONPECACICHUA HCHHOCTH JOKYMCHTOB,

® OpraHuzalvio paboThl HKCIEPTHON KOMHUCCHUHU U MpaBuiia oQOpMIIEHUS PE3yJIbTaTOB €€
JESITeIbHOCTH.

YmMmernb
o aQHAJIM3UPOBAThH LIEHHOCTh JOKYMEHTOB C LIEJIbIO UX XPAHCHUS
o pa3pabaThIBaTh JIOKAJIbHBIE HOPMATUBHBIE aKThl U HOPMATUBHO-METOIUUECKHE
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° JIOKYMEHTBI
° WCIIOJIB30BaTh KPUTEPUHU 0TOOPA TOKYMEHTOB ISl KX JAIbHEHIIETO XpaHEeHUS
° MIPOBOJIUTH PAbOTy IO IKCHEPTHU3E IEHHOCTH JOKYMEHTOB B COCTaBE IKCIEPTHOM
KOMHCCHHU
Baapern
° METO/IaMH MCCJICIOBAHUS M aHAJIM3a JIOKYMEHTOB JJISl ONIPEICIICHHS UX IICHHOCTH
° 3HAHHEM 3aKOHOJATEIbHONH W HOPMATUBHO-METOJIUYECKOW 0a3bl MpOBEICHUS

9KCMEPTU3bI ICHHOCTH JJOKYMEHTOB .

Paboueli mporpaMMoii MpeyCMOTPEHBI CIACIYIOIINE BHIbI KOHTPOJIS: TEKYIIHHA KOHTPOJIb
ycrieBaeMocTH B opMe codeceroBanusi (YCTHBIN OMPOC) MO TEOPETUISCKOMY MaTepHaIy U MpH
npUeMe pPe3yJIbTaTOB BBIMOJIHEHHUS 3aJaHUN C OICHKOW, MPOMEXYTOUHasl arrectanus B (opme
9K3aMCHa.

OO0111ast TPy 1I0EMKOCTh OCBOCHUS TUCIMILIMHBI (MOYJIsI) COCTABIISAET 3 3aYCTHBIX CIUHHIIBI.



